
Appendix D-EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 
Katonya Best Grants Specialist GS 12 

AAship/Region and Division: Address of Official Agency W orksite: 

Region I Mission Support Division 5 Post Office Square Suite 100, Boston, MA 02351 

Employee's Work Phone: Employee's Work E-mail Address: 
617-918-1967 Parker.Katonya@epa.gov 

First-line Supervisor: First-line Supervisor's Work Phone: 
Cheryl Scott 617-918-1174 

Proposed Start Date: If Temporary, Proposed End Date: 

05/01/2022 

.Ad..ib:.~~.lrnf.R~m.qte_W9rl\Location (Including city, state and zip code): 

Ex. 6 Personal Privacy (PP) i 
; 

·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·i 

Within same Locality Pay Area of Official Agency Worksite: 
E)Yes 
f7 No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.] 
Phone Number: Alternate Phone Number (if available): 

' ' i . Ex. 6 Personal Privacy. (PP) .! 

Request: 

Check one: D New Request Ej Request for Modification to Existing Agreement 

Check if for temporary period: D Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Rep01iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new "Employee 
Self-Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work 
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

D Remote Work Training taken on 02/15/2022 date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Explain how you can perform all of your duties as effectively from the R\VL as from the Official Agency worksite, and how 
approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals: 

Grants tasks will be performed equally and effectively at the RWL. The workload is portable and rarely requires access to 
in-office resources. All technology needed to perform daily duties is available and fully functional. In view of this, working 
remotely will not cause any foreseeable disruption to communication with internal or external clients/customers and 
supervisor. Working remotely will not cause impediment to effectively accomplish work duties. The remote work 
arrangement will not require assignment of work to others. Performance plan objectives and working without close 
in-person supervision will remain effective during remote work. I will comply with this remote work agreement. 

The following tasks/duties can be performed while working remote: 
Applications and Funding packages including Final Applications, Funding Recommendations and Commitment Notices 
are reviewed and processed electronically 
Communication with Proiect Officers. Internal/External customers throuah emails. ohone and Teams reaardina Grants. 
Approval/Disapproval (attach documentation): 

Ej Approved 
D Disapproved (cite reason(s) below) 

Employee's Signature: Digitally signed by KA TONYA Date: 
KATONYA BEST BEST 04/06/2022 

Date: 2022.04.06 09:35:44 -04'00' 

Supervisor's Signature: Digitally signed by CHERYL Date: 

CHERYL SCOTT SCOTT 
Date: 2022.04.12 13:18:26 -04'00' 

AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date: 

SZARO 
SZARO 
Date: 2022.04.26 09:31 :46 -04'00' 

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to 
the program/regional office remote work coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/ Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement. 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Katonya Best - Remote Work Request 

Grants tasks will be performed equally and effectively at the RWL. The workload is portable and rarely 

requires access to in-office resources. All technology needed to perform daily duties is available and fully 

functional. In view of this, working remotely will not cause any foreseeable disruption to communication 

with internal or external clients/customers and supervisor. Working remotely will not cause impediment 

to effectively accomplish work duties. The remote work arrangement will not require assignment of 

work to others. Performance plan objectives and working without close in-person supervision will 

remain effective during remote work. I will comply with this remote work agreement. 

The following tasks/duties can be performed while working remote: 

Applications and Funding packages including Final Applications, Funding Recommendations and 

Commitment Notices are reviewed and processed electronically 

Communication with Project Officers, Internal/External customers through emails, phone and Teams 

regarding Grants, Grant assignments and other work-related information 

Assistance Agreements awards are processed upon receipt of complete funding packages and forward 

to Award Official for signature electronically through NGGS 

Weekly Staff Meetings, Guidance Support and Follow-up Meetings, Performance Agreement Meetings, 

Customer service and Operational support for EPA Mission Accomplishments are conducted by phone or 

Teams 

Required on-line training, Grants Application Filing, Assistance Amendments, Administrative Baselines, 

Grants file folders closeout are completed electronically in NGGS and notification to POs and recipients 

are sent via email 
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Appendix D - EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 
Gevon Solomon Life Scientist, GS12 

AAship/Region and Division: Address of Official Agency W orksite: 

Region 1, Water Division 5 Post Office Square, Boston, MA 

Employee's Work Phone: Employee's \Vork E-mail Address: 
617-918-1513 sol om on .gevon@epa.gov 

First-line Supervisor: First-line Supervisor's \Vork Phone: 
Denise Springborg 617-918-1681 

Proposed Start Date: If Temporary, Proposed End Date: 
2/13/2022 

Address of Remote Work Location (Including city, state and zip code): 
-·-·-·-·-·-·-·-·-·-·-·-·1 

i ! 
i Ex. 6 Personal Privacy (PP) ! 

! ·-·-·-·-·-·-·-·-·-·-·-·_i 

Within same Locality Pay Area of Official Agency Worksite: 
G Yes n l"io L Lnanges to an Lt' A may taKe s1gnmcant time to process. l:'enamg Agency processmg, mtenm arrangements may be used.J 
Phone Number: Alternate Phone Number (if available): 

·-·-·-·-·-·-·-·-·-·-·-·-·-
! Ex. 6 Personal Privacy (PP) i 
i ! 

Request: 

Check one: BJ New Request D Request for Modification to Existing Agreement 

Check if for temporary period: D Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Reporting System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new "Employee 
Self-Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

GEVON SOLOMON 
Digitally signed by GEVON 
SOLOMON 
Date: 2022.03.07 10:41:18 -05'00' 

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work 
Agreement. I agree to comply with the tenns of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

~] Remote Work Training taken on 3/4/2022 date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA form 3181-13 
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how 
approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals: 

The responsibilities of my position include processing grants, interagency agreements (IA), and contract 
documents; corresponding with state counterparts, EPA employees, grantees, and federal partners through telecommuting and 
emails; and attending meetings and conferences virtually and in person. With at home internet and technical software and 
equipment, I am able to complete all aspects of my position responsibilities from my remote location. EPA's software and 
equipment support as well as my home internet access enables me to effectively process grants, IAs, and contract documents 
with EPA available software; and communicate with EPA and state employees, grantees and federal partners through email and other 
telecommunication mechanisms regularly. Meetings and conferences will also be attended in person or virtually as is the 
normal practice.The new remote work location will not diminish the Agency's ability to accomplish its mission and meet its 
operational goals because the remote location will not reduce my ability to perform my responsibilities. 

Approval/Disapproval (attach documentation): 

0 XApproved 
D Disapproved (cite reason(s) below) 

Employee's :signature: 
Digitally signed by GEVON 

GEVON SOLOMOM SOLOMON 

:Supervisor s :signature: 
Date: 2022.03.07 10:42:08 -05'00' 

Digitally signed by DENISE 

DENISE SPRINGBORG SPRINGBORG 
Date: 2022.03.07 16:59:04 -os·oo· 

AA/RA ( or designee) Signature: 
Digitally signed by DEBORAH 

DEBORAH SZARO SZARO 
Date: 2022.04.15 11:14:00-04'00' 

Date: 

Date: 

Date: 

Distribution: The supervisor and the employee should keep a copy of this form for tbeir own records. A copy sball also be fonvarded to 
the program/regional office remote work coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/ Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement. 

EPA form 3181-13 

ED_013902E_00000006-00002 



Appn1cllx D - EPA-AFGE Remote \Vork Applkation/Agreement 

Employ1c<' .'.",'amr; 
Rebeca Tuches 

AA~blp/R,--ghm :md D.ivlshm: 

Job Title & Grmk: 
Contracting Specialist GS-1102-1 ·1 

Address of Oflkial Ageury \\'ork\ik: 

Mission Support, R1, Boston, MA 5 Post Office Square, Boston, MA 02109 

Emp,loyet's \'\/of'!{ Pboltf': 

617-918-106'1 
Emplt1rre's \Vork .E-mail AddreM,: 

Tuches.Rebeca@<epa.gov 

first--linr Supen,isor: 
Fran Callaghan 

Fi.rst-Unt Supen-hor'"i \Vork Pbone: 
617-918-'1055 - C.al!aghan.Francis@epa.gov 

•••••••••••• •••••ss•~••~~~~~~-....... •••••••~~ »• 

Prnpow1l Start Dalt: 

4/2G/202.2 

IfTrmporm·y, Proposrd End nak: 

, ... A~!JJTYrn.f .. &r.mo.te..W'.url:.cLur.ati.r.u.dlm:l~1ding dt-y. stlltt :uul lip rode): 

l__ Ex. __ 6. Personal __ Privacy_ (PP) __ : 

\'Vitbiu ;-sarne Lurnlity Pay Area ofOffi<'ial Agtu,~- \Vurksifr: 
0 ~fe-.; 

n No fCllwiw.:s 10 an [YA ma, tak.e :'il;mificrui! time lll urtw.:.e%. Pending Aaern:v nroce,sin\l.. inkrim arrarw:emenb mav l><: uM .. >tt ': 
.... P.JtQJU:..!'i.mJ.tl,u:.e.. I__Alh>ruait Phom~ Numbtr (if :wail.abk): 

\ Ex. 6 Personal Privacy (PP) \ \ Ex. 6 Personal Privacy (PP) l 
·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·· . . 

I •-•-•-•-•-•-•-•-•• 

Request: 

Clleck if for i.eniJk)rnry pcrind 0Temp-ornry 

Sedtm1 2. Emptu,·t"!.''s /1.ppi-on•d Sdwduk: A.pplV,\,'il Sd1edt!le ,\Jlm:hed. Future ,diedule chmlfWS will he approved tluou7-h the 
A;en(:y Time md Reixn·ting Sy,tem 

SMdy Certifh.'lllhm: The ''Employee Self::-Certu:11:a!inn S,lfdy Ch-~ddi.,C i<lemifies signific,ml ,,lk,y Haudanh ,bit Jmbt be me! lo Sl''iJ; 

app!\l',A for Re1.1w1e \Voit. The employee will notif:>' the n1penisor if ,1u:,1liing dwnge, at the loc:,Hion an<l 5uhmit ;i m:w "fanpluy·e,: 

Sdf-C\,t1ific,don Safely Cht<:klist," if <1pplkable. 

Sett.ion 4, Employee CerfHkation illld Sig.nature 

.Employet' C·tl'!'ifkation: I certify tlwt 1 hil'<e read ,md midt!:itl.!ld ihe FP.A-A.FGE Remote \Nork A.Hide 11nd thi~ Rf".lllOk \Vork 
A.g:n.',m1ent I agree m <.:s.)l.nply with the tenns of the Article and ·will v;nrk in 11<:cnnhrn.ce with tllls Remore \Vmt: Agreemem, I wil.l ildilere 
10 all ilj>plicable guidtli11es, polidti for limd,;eepirl? and le;ive., and 1e«p,msiblhties for g01.'emmeut equiprmmt and r,w:,rds, t. bn-e the 
eqdpment nece,sary 10 iiccomplhl.1 my 'Aork Jt my offtcbl duty $\Mimi 

[21 Remote \Vork Training taken on 09/q?_!_?.2.?.J .. -, date (if avaikibk) and evidence arwched. (TdcYvork Tmi.11u1g 
nccepmbk mHil Remote Trahiing developed.) 

ED_013902E_00000008-00001 



E!;pl:iin bow you nm prrfonu all ufpmr dutit'S a~ !."ffrt·tin•ly rrnm Hw R,vi, as from tht> Offid11l Agency work3iH\ and how 
:ipproval of !Ills 1·equt>s! \\ill not rlimi11N1 the Ag(•110··s ability lo nrromplbb ih mission and med its oJWnitional goals: 

See attached, 

Apprnrnl/Di,appnmd (affad1 dtwmnt>ntathm}: 

El App,o,.·ed 
D Dis;,ipi.iroyed (dre ruaso111\l below) 

Employrt's Si§:lllilturr: DigJa!ly tiignd by REBECA Date: 
REBECA TUCHES rvCHES 4/1212022 

D,mJt: 2022.(4.12 14 00:42 -04'\XT 

Supenhor's S.ignamrr: FRANCIS Olg~al~, s,gnM by FRANCIS Ullte: 

CALLAGHAN 
CALLAGHAN 
Os¼: 20ZH¾.1:! 16:mS7 -04'00 

AARA (m· drsignre} Siguiitun-: DEBORAH l)\lMJ ~,w.,,,i tt; DfJJ.QclAH n11te: 

SZARO 
S,lA~c, 
n~tt;: arii.r.::~.oo 12:c~:47 -¾'t~Y 

DMrilmtion: ·n1e 'illP"-':rvi,or and 1.lw employee should keep ;i copy of thh forni h)r !.hdr ,xwn f<->ttm.L A copy ,hall ,~ho be forwarded w, 
the progrnm'teg.icm.al office remok ,,;-ork coordinamr, 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292, 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business., 

Routine Use: This information m.ay b(} dis.dosed to a h::,deral, State, local agency, or other public authorities 
vvhere neci2ssar; or pursuant to the Routine lhes outlined in the Privacy Act System of Records: Remote Work 

/\ppliration/A9wernent Records. 

Disclosure: The information you are providing ls voluntary. Hovvever, failure to provide this 
information w·m prevent the EPA from approving or further processing your rernote work 
app!ication/agreement 
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TO: 

FROM: 

SUBJECT: 

DATE: 

Fran Callaghan 

Rebeca Tuches 

Remote Work Justification 

04/11/2022 

I would like to inquire about the possibility of working remotely on a permanent basis. During the last 

couple of years, I have become aware of the benefits of working from home. I have found that my focus 

and productivity increased as I was away from the daily office distractions. Although it is impossible to 

completely eliminate distractions regard fess of the place of \Nork, the distractions I find at hmne are 

minimal since I an1 alone for the entire day, I find lt easier to concentrate as my ability to focus on my 

1,vork is uninterrupted. 

Another benefit of working from home is that I am able to complete more work without having to worry 

about missing the bus or train to go back and forth from home. Elirninating commuting time has been 

beneficial to my productivity and v✓0rk-Hfe balance. I don't begin my day already exhausted by the 

commute and can apply all my energy to work, At the end of the workday, l can immediately begin my 

work out without having to spend time sitting through traffic. ! find this to be optimal as it allows me to 

reduce my carbon footprint. 

It is important to note that working fron1 home does not impact my communication with my cmvorkers 

or customers, During my workday lam in constant communication with rny supervisor, coworkers, and 

customers, I am available via telephone, email, or Teams, We continue to be fully engaged even if 
working remotely. 

At home, I have an office that l dedicate exclusively for work. Just like at the workplace, I have two 

computer screens that I use while working. Transitioning to an electronic filing system eliminates the 

need to access physical files and a printer (though I own one, I do not see the need for it), I have a desk, 

a desk chair, and access to bottomless coffee cups at minimal expense without the need to run for a cup 

o' Joe to the Dunkin Donuts at Mi!k St 

To sum it up, the past two years has taught rne how to master the telework environment, allowing me 

to maintain effective communication and productivity while vastly improving my work-life balance 

through the elimination of a commute. Environmentally, in addition to my personal reduced carbon 

footprint, the agency benefits from a reduction of the utilities and support services that would be spent 

by my presence in the Boston office. 
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Appendix D - EPAc-AFG:E Remote \Vork Applkation/A.greement 

Employee Name: Job Title & Grade: 

Monique B Lloyd Grants Management Specialist 12/12 

AAship/Region and Division: Address of Official Agency \Vorksite: 

R1 Grants Management Office Mission Support Division 5 Post Office Square Boston MA 02109 

Employe-e's '\.Vork .Phone: Employee's \Vink E-mail Add1·ess: 

(617) 918-1976 Lloyd. Monique@epa.gov 

First-line Snpenisor: First-line Supenisor's \''ork Phone: 
Cheryl Scott (617) 918-1174 

Proposed Stiut Date: If Tl'mpm·ary, Prnposed End Date: 

June 2,2022 

. __ A.rul.r.:es.'>...o.f.R.emow ... W.or.k.L<lr..atkm .. Hm::btdml!.£it,y, state and zip codl'): 
i Ex. 6 Personal Privacy (PP) i 
' ........................................................................................................................................... , 

\Vithin same Locality Pay Arl'a of Offkial ~,\,gl'ocy Worksite: 
[]Yes 
D No f Changes to an LPA mav take siz;nificant time to process. Pending Agency processing, interim arra11µ.ements may be used.1 
Phone Number: Alternate Phone Number (if available): 

I-•-•-•-•-•-•-•-•-•-•-•-•-•-•-•-•-•-) 

! Ex. 6 Personal Privacy (PP) ! 
i.-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-j 

Request: 

Check one: D Nev>' Request (ZI Request for l\fodification to Existing Agreement 

Check if for temporary period: D Ternpornry 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved thrnugh the 
Agency Time and Repo1iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Check.list'' identifies significant safety standards that must be met to seek 

approval for Remote 'Work. TI1e employee 1,vill notify the supervisor if anything changes at the location and subrnit a new "Employee 
Self-Ce1tification Safety Checklist." if applicable. 

Section 4. Employee CN·tifintion and Sigoature 

Employee Certification: I certify that I have read and tmderntand the EPA-AFGE Remote \Vork Article and th.is Re.note Vfork 
Agreement. I agree to comply with the tenns of the Article and v,:ill work in accordance ,.vith this Remote \;!fork Agreement I w·ill adhere 
to all applicable guidelines. policies for tiinekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my ,vork at my official duty station. 

@ Remote Work Training taken on February 22,2;li date (if available) and evidence attached. (Tele1ivork Training 
acceptable until Remote Training developed.) 

EPA form 3181-13. Revised 01/22. Previous editions are obsolete. 
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Explain how you can perform all of your duties as effe-etively from the R\VL as from the Official Agency ·worksite, and how 
app1·wval of tllis request uiU not diminish the Age11ey's ability to aecomplish its mission and meet its operational goals: 

See attachment A 

Apprnval/Dfaapproval (attach documentation): 

BApproved 
Disapproved (cite reason(s) belo,,v) 

Employee's Signature: Digitally signed by MONIQUE Date: 
MONIQUE LLOYD LLOYD May 26, 2022 

Date: 2022.05.23 11 :52:03 -04'00' 

Snpenism·'s Signatun•: Date: 

BRIAN T QC CI Digitally signed by BRIAN TOCCI July 7th, 2022 Date: 2022.07.0711:41 :14 •04'00' 

AA/RA. (or designee) Slgnaturn: KAREN Oig,ital!y signed by KAREN Date: 

MCGUIRE 
MCGUIRE 
Dale: 2023.0S.05 12:20:40 -05'00' 

Distribution: The supervisor and the employee should keep a copy of this form for their OV<>'ll records. A copy shall also be fonvarded to 
the program/regional office remote vvork coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Te!ework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement 

EPA form 3181-13. Revised 01/22. Previous editions are obsolete. 
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Attachment A: 

In the early stages of the grant process, during the initial Pre-Award, the 
grant application encompasses a lot of steps that are completed virtually by me. 

Grants Awards, incremental, supplemental, change request, No Cost Extension 
request all done virtually: 
Completing a grant application review can take weeks the application package is 
download integrantes.gov in the form of a PDF and I can say progress of my form 
as I begin to fill out data for my notes that can consist of everything from basic 
organization no information to the full budget that may need to be revised two 
explanations of proposed work and financial data once I have reviewed the 
application if there are any forms or information that I needed followed up on I 
send an email to the project officer requesting that information and I also do a 
follow up email to the recipient once the information that I need is virtually 
emailed back to me I can save that email and upload that information into the 
official NGGS filing system along with the electronic filing system this is something 
that's done on a regular basis it is very helpful I can always go back and review 
any information in my emails or my electronic files. 
I work on the legal framework 4 finalizing the draft award and make sure the 
terms and conditions and the code of federal regulations the CFDA all coincide 
with what the grant award will be awarded for. In doing this, I use my PDF files 
along with electronic files on researching the crosswalks for the CFDA, any 
regulatory authorities or Statue of authorities that may need to be uploaded into 
the award for that grant. 

I am able to virtually review an application in the NGGS system award and fund an 
Award, Incremental funding award, Supplemental funded award and upload 
Administrative Terms and Conditions virtually. I PDF and upload the official award 
records into the electronic E-grant filing system. 

• This is done by: Virtually reviewing the grant application and familiarize 
myself with the overall Grant application. I then determine the recipient's 
eligibility for funding opportunities virtually in Grants.gov, SAM.Gov, FAPPIS 
and the PAPPIS systems and virtually cross checking the Public 
Announcement Book (PAB) system for the recipient's Federal data 
information for accuracy and up to date records. I Identify the right types of 
funding that the recipient is requesting. I make sure the reporting 
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requirements align and comply with the application for award in the COMPLY 

electronic data base system. 

Funding Recommendation 
I Virtually review the Funding Recommendation for accuracy and implementation 
of statutory authorities appropriate see FDA listing any additional requirements 
that are needed on the funding wreck make sure the regulations and the two CFR 
200 are correct along with the 40 CFR's make sure that if it is a nonprofit that I go 
through the steps and if an administrative review needs to be done that is done 
virtually the information is submitted virtually to headquarters a check virtually 
the EPA grip database along with the comply database and I use virtual grants 
crosswalk to make sure the application and the program office may review 
process is up to date and has been appropriated and approved for the grant 

Commitment Notice I received the final commitment virtually from OCFO, I 
review for funding data and upload that information into the electronic draft 
grant award. 

Grants Coordinator: As one of the Grants Coordinator for the region, I virtually review 
all the incoming applications from Grants.gov and electronically assigning the 
applications to the appropriate Specialist. With maintaining a thorough knowledge of 
Grants.gov in the NGGS data base. Working with project officer virtually in assisting 
them understanding and navigating the database. Proactively 
identify incomplete applications and assisting in resolving issues with the applications 
before they are vetted by the Grants Specialist and Project officers, done virtually 

Grants Awards for No Cost Extension Change request: 
As an award official, I virtually review official Assistance and Cooperative Agreement 
Awards and Amendments for legal and administrative compliance prior to me signing 
the award. 

Prior to signing these awards, I electronically save and PDF the draft award via email to 
the Project Officer for their concurrence. 
The project officer then PDFs the concurrence email to me. In the NGGS system I 
officially sign the award electronically, then email the award along with the EPA official 
Grant award letter to the recipient. I PDF and upload the official award into the 
electronic E-grant filing system. 

I am able to make local points for decisions regarding recipient, assistance 
management and close out of assistance and cooperative agreements by e-mail, MS 
TEAMS and other virtual entities. 
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Once the grant is awarded, I am able to virtually oversee the grant for the life cycle of 
that grant to make sure that it is in compliance with the administrative terms and 
conditions of the award. 

As reports and financial data are submitted via email, I continue to make sure that the grant awards requirements are 
being met. 

Administrative Baseline data base: I virtually do a search for a grant by going into 
the NGGS under "Dashboard" using search words "Grant family", "grant number", 
"program code", "grant specialist", "project officer" and or "recipient" to locate 
any application or award. Baseline information is done virtually via the I upload 
any paperwork that needs to be added to the E Grant file for that grant award if 
there is follow up that needs to be done for any post award tracking grant, I 
emailed the project officer for that information or the finance Center for that 
information. I also email the point of contact person Larry wells regarding the 
MBE WBE information when it comes to indirect costs, or an audit done on the 
recipient for the baselines I can go into the intranet system and the attached 
database to review and look up the information needed to review and complete 
the post award for that grant 

Closeout: is pickguard in the NGS system under the plus the word tracking 
system. As the Grant lifecycie comes to an end, upon completing all the 
closeout requirements in the administrative and programmatic terms and 
conditions, the receipt virtually submits financial status reports, MBE/WBE 
reports, technical reports along with other reports required under the grant 
to the finance center, project officer and myself for review. Once this grant 
has received all the required final the project officer along with the finance 
center send an email to me letting me know that they have officially closed 
out the grant on their end I then began to virtually start my process on 
closing out the grants on my end once the grant is closed out all the 
information is uploaded into the NGGS database and electronically closed 
out and automated closeout letter is generated and emailed to the recipient 
letting them know that the grant is officially closed this information is also 
uploaded into the electronic E-grant file for that particular grant award. I 
officially electronically closed out the grant file. 

If a grant cannot be closed out by the project and budget period end dates, 
I then start an electronic email file to annotate dates and notes as to when I 
reached out to the project officer, rand the recipient requesting information 

ED_013902E_00000009-00005 



al! these files are kept e!ectronicaiiy and PDF to the E-grant file system as 
official records by me 

New Virtual features for Grants Specialist for incorporating and updating ENI 
information 
In the updated version of the NGGS system I am virtually able to incorporate a 
change in the recipients ENI number in the existing ward or amendment through 
the virtual Change Request document that allows me to change and or update the 
ENI# in the Public Address Book (PAB) that will populate the new amendments as 
previously accomplished. 

Any enhanced NGG S new functions and features are released virtually through 
those speeches which gives me better functionality and keeps me updated on 
information that the project team is sending out virtually disinformation keeps 
me 

If there are any issues with the NGGS system I can contact the hotline and or 
points of contact with the hotline the email or with the virtual NGGS Hot-line 
portal. 

MBE/WBE all these forms I can look at virtually and upload any of these forms 
that have been sent to me via email. I upload these forms into the E-grant filing 
system. 

Grants Office meeting: 
I am able to virtually call in or go onto the MS Teams meeting for our weekly grant office 
meetings and for our Grants office hour meetings. This gives me the opportunity to 
collaborate and speak with my grant office coworkers. 

TEAMS Meeting 
I Spare head MS TEAMS and Office meetings and presentations on a variety of 
updates virtually. 

EPA intra-net and internet 
I use several electronic databases and Internet services to look up information for 
access for a variety of services such as, CFDA crosswalk, checklist updates and 
inquiries, closeout and or congratulatory letters, OGD and 0MB updated 
information. statue of authority information and other pertinent federal 
information regarding EPA grants and assistance and cooperative agreements. 
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IT Assistance: If I have an issue with my laptop or using my work ID I email EPA's 
IT department, we speak through the virtual Bomgar portal. They can access my 
computer with me to resolve and or correcting the issue. 

Region Virtual EJ Action Plan Board 
I sit on the EJ action plan board we have virtual meetings once a month that 
consist of MSD supervisors and other co-workers. Region 1 is responsible for 
developing, implementing, and overseeing enforcement and compliance 
assurance for federal environmental statutes in New England states. Region 1 our 
virtual meetings have brought communities together and strengthen 
environmental statutes by virtually prioritizing opportunities to protect 
communities overburdened by pollution with weekly virtual meetings with 
communities of overburdened and underserved communities. 

Monthly El Program National Call 
This is a virtual call that collaborates with all ten regions and headquarters we 

discuss all aspects and dynamics of the EJ program and what all the new updates 
code federal regulations and protocols are for the EJ program each region reports 
this back to the mission support division manager during the region EJ call 
meeting that meeting is also done virtually. 

Monthly EJ Program Regional Call 
This is a virtual MS TEAMS meeting call that meets once a month with Regional 

Board member to discuss updates for the Environmental Justice National 
program. During these meetings I update the Mission Support Division (MSD) 
manager as to what guidance and new language was drafted by HQ EJ team 
leaders for the regions. These meeting are done virtually. 

Webinars 
I also participate in webinar trainings and listening sessions that are virtual. This in 
fact is a great way of connecting with a lot of my coworkers throughout the 
regions and in HQ. 

Time and Attendance/Leave Slip 
I am able to access my timecard virtually for people plus and add and update my 
time and if I am out of the office, I am able to do a leave slip and forward at least 
step to my manager for their approval. My manager in return is able to 
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electronically sign it I receive an email from the people plus system letting me 

know that my manager has electronically signed and approved my leave slip. 

Onn a daily basis, I stay in constant contact with my managers supervisors' 

coworkers project officers' other coworkers from headquarters and recipients and 

other stakeholders. 

Training and Development 
I conduct all of my training courses virtually from the FedTalent database for 
Annual Ethics Training *FIOA Recertification* On-Line Team Leadership 
Training*lnformation Security Awareness Certification*Working effectively with Tribal 
Governments**Certification for Grants Signatory Officials* Inter Agency Agreements for 
Basic Training for Grants Management Specialist* Managing your Financial Assistance 
Agreements*lnter Agency Agreements for Basic Training for Managers* Information 
Security Awareness* Working Effectively with Tribal Governments* Continuity of 
Operations Awareness Training* E- Records Training, Ethics Training* Cyber security 
training* lnteragency agreement basic training and Best Practices training* Continuing 
of Operation Awareness Training (COOP)* Working 
Effectively with Tribal Governments* American Indian Environmental Training* 
Information Security Awareness Training, IGMS Rules of Behavior*Rules of Behavior* 
Inter Agency Agreements for Basic Training for Grants Management Specialist* 
Aspiring Leaders-Team Leadership Program*NGGS Rules of Behavior* Pre-Award 
Application Certification * Pre-Award Funding Opportunities certification*Greening 
Assistance Agreements* Anti- Harassment Procedures Training*The No FERA act* 
Leadership and Professional Development Seminars*Success Strategies for Telework 
and Hybrid Work Environments* Environmental Justice Project and Programs Initiative 
training. 
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Appendix D - EPA-ASGE Remole \Vork A.ppikation/Agreemcot 

I c;~;r;i~;_;,:~e N~~;;~; ··-~······~---------
: Diane Castricone 
.·~-w•••••••• •••••••• 

: A,-hh!p/Rq:zion mid lli-..·islnn: 

j Region 1 - EGAD 
~ •••••••••~••a.•N.s'••• ••••••c--~• 

I Employee's \Vork Phma•: 
:6i7-9·18~i762 

:: Flni.-line Supen,bor: 
[Denny Dart 

~c•=••••••••~•~=--,••••••••••••Ss~=ccc.c ........ ••••c•c•c--- •••••••••••••~=•,.•.••c•ccc.c... •••••••••••<••~~-••••••••• 

I ,fob THfo & Gr,Hk: 

IEnv. Prot Specialist GS-13 
········· j Address of Offidal Agency \)o;~wi:.;ite: .. ·········---~--···· 

!5 Post Office Square Boston, MA 02109 

Employees \Vork E-11:rn.U Address: 

i castricone. diane@epa.gov 

Firsi«!inc Sup,Tvlsor''!O \Vork Phone: 

617-9'18-'1850 
f·························. . .. ............. ·---··· ••••••••••••c••~c-~•••• ...... •~~~•"•••"•• ••••••••••cccc---'-•• 

I Prop1,seJ Sbirt Ih1w: 

i March 1, 20.22 

, lfTempvnll'J, Prnposed End D<'tte 

I 
~-~··········~·---·--··---· ·······--·-----···· 

i Addn'ss nf Rrnwtc Wo.rk Lm:ation {I!1clmlin~ dn:, stlltc mid zip rndt): 
11 ·-Ex. 6 Personal Privacy {PP) i 
1·"'·'·'·"·"·"'·"'·'·······-:c:c:c.:." ·-·-·-·-·-·-·-·.::.::.:::;:.::.::::,:; .. ::-:~.:~.:~.:~.:::~~:·.~.·.:::::.::;.::.::.::.::.::.::.-·' 

Within s:unc Localit\ P,n Area of Official _-\gcncv Worlaht·: 
[Z]Yr••<c , , ---' • 

L.0.-I':.o 1!:;)?1~1!F.~ .. w an U'A __ may takt significant tirn;; w 
i Phone Number: 
f ·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-· ! 

! Ex. 6 Personal Privacy (PP) \ 
k,.,.,,.,,.,,.=,c:c:c:c:c-···· ,.,. .... 

! fkque~t: 

i0 New Rcqm:st 

I Chcd, if for kmpor;.iry p<:rfod; D Tc:mporary 

rm.:,.:$~. Pcndin~;;yprc,ccs:sing, .inkrirnw:ranp;.:mcuts ,nay Jl<.: \.bC __ d~l~-~ 
.. _Altcnrntc Phonf Number (if :m1ihlbl1!): 
! i 
! Ex. 6 Personal Privacy (PP) i 
! i 

••••••••••c ............... _•-•-•-•-•-•-•-•-•-•-•-•-•-•-• ••••• ••••••---,~••••••• 

....... ~ 

I 

~~ ..... ., • ••••••~•~cc~--• ----•••••••••~•~•,~,.•.=ccc~••••••••• -----......... , ...... ccc"-'••••••••••••••• ____ __, 

i St•tthm 2. En1ployi!:t's Approved Sdwduk: .\ppro-.Td SdicduL: i\Uadicd, h.iturc :,dicduk ckrngc,; will be apprn1-cd duuugh !he 
i /\:o:enq· Time :md fV.>rmriiiw Sv,.icrn, l - - . - -

------
: Sc.ctfo1:1 3, Safety Ccrtifo:atitm 

i Safoh" Cfftifirntion: The ''bnplowc SdtC:1·t1rirntinn Safety Chcck!i~t" i\;kmitks sh:Hifitant :,afnv HwH.lard~ tlm!. rml.">, h.· 11KI lo sed, 

! ilppn;v,1! for Remote \.Vork. The e1;1p!nytc wd! nolifi, tli,;,: sup~rvi~o: 1r irnyi.hing chaag:,, ,ll t.ht lo;;,,ti~m .ind rnbrni! a new '·Fmploy,x: 

•. Sdf~C\:nifailtimt Safety Check Hsi." if app!iui.bki. 

1 

I F.mp1~;;,, i·enm,;~.~: i:,mf; ,,i; ,~h: ,;,~L•~ ;.,;"""";:,;;,,ryx:xrn, .;;;;;;;;;;w,,,, Mick m,d ,.;,, "'""'" ,., rni\--1 
i\grt<:mcnt. l agr,ic 1.0 tomp!y wi!h the tcnn,: of lhc Artick ,md will v,ork in an::nnbncc v,idi this R·.:mute Work .Agn;cmrnL i will adlinc 

, w al.I ilpplinibk guiddin,:,;, pu!ieK-s for lirnd·ictping .and kave. ,rnd rcsp,om,ibiti,ic,; for govcnnwm cquipr:m:nt and rccorili. l hinc the 
\ equipment r.cn.:ic.sary tn ;;,ct<>mp!ish my work !lt my uflkb! duly ,,!:Hion. 

1 EJ Remote \Vork Training lalwn on ~p_t~y~~!/0~ dak (ifavailabk) and ;~;i~!~;~·;;;~;;;,~;~;f;·;_~~i. (Tdc'Nork Training 

a.o:eptabh: until Rtmotc Trnining developed.) \ L 
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Exphtin how you can perform au of your dntie11 ai clfedively from th.e R\\'L 3.,,f( from the Off'kiai Aie;c;; ~iork.~iie; and how 
appro'Val of Uds request will not diminish the Agency'.s ability to accomplish its mblsfon and meet rb operational goals: 

l /tpproval/Di.sapprova! (attach documet1tation): 

i OX Apprnvc<l 
i O Disippmvcd (dtc n:ason{s) hdc,w) 

Supervisor's Signature 

\ AA/RA {or iksignee) Signature: I Date: 

~ ............. ~~~?RAH···~ZARo ... g'.;:.::;~;;.~e~:!~~~~~~.~;MO --- I ... - .. ' ..... . .... , .. ---
: Dtstributfon: The supcrvhor and the c~pi·;;;ee should keep a copy oftbii.; form .. for their own records, A copy shall also be forwarded to 
\ lhc pmgram/n::ghJrrn1 office remote wuik coordinator, 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

pur2ose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disdosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 

Application/ Agreement Records, 

Disdcsure: The information you are providing is voluntary. Hov.iever, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement 

EPA form 3181<3 
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Attachment to Remote Work Applica,ation 

Explain how you can perform all your duties as effectively from the RWL as from the Official Agency 

Worksite, and how approval of this request will not diminish the Agency's ability to accomplish Its 

mission and meet its operations goals. 

My work 1s al! portable in nature, I do data ana!ysis and entry as we!! as answer questions with regard to 

that data bv emaH and telephone primarily, Any information I need to complete a task is located in the 

various computer systems to which I have access from my home. I also regularly interact with my 

immediate coworkers and other divisions via teams, telephone and/or email, -which would be no 

different than if! was in the office. I am also the technical expert with NETDMR system and answer 
large volumes of requests and questions via email and telephone calls immediately as they come ln, 

supporting great customer services instead of having to wait until I get into the office the next day. I will 
be better able to attend a!I the national workgroups I am involved in with on the teams platform with 

al! the data program upgrades happening because of the eru!e regs, they are primarily late in the day to 

accommodate all the timezones in the country, sol can attend instead being on my commute home 

during those calls. Which will benefit the region in having someone with mv institutional knowledge be 

able to give input on our needs from o data perspective. I have continued to do my regular work with 

no interruption during the covid pandemic because it is portable and can be done outside the office. I 

also am available to come into the offlce without much notice if the need arises for me to do so. 
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Appendix D-EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 
Thomas Letellier, Jr. Contract Specialist - GS-12 

AAship/Region and Division: Address of Official Agency W orksite: 

Mission Support Division (MSD) - Region 1. 5 Post Office Sq. - Boston, MA. 

Employee's Work Phone: Employee's Work E-mail Address: 
617-918-1033 Letellier.thomas@epa.gov 

First-line Supervisor: First-line Supervisor's Work Phone: 
Francis Callaghan 617-918-1055 

Proposed Start Date: If Temporary, Proposed End Date: 

4/25/2022 N/A 

. __ A1,!JJ.r.~.i?~.9.L.Rtm.9.t~ . .W..Qr..k.LQgiJ.tj.9_11.flo.~JmJ.imu:Jty1 state and zip code): 

l ________ Ex._ 6 __ Personal __ Privacy __ (PP) _____ ___i 

Within same Locality Pay Area of Official Agency Worksite: 
E)Yes 
fl No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.] 
Phone Number: i j Alternate _Phone ~ umber (if available): 

L Ex. 6 Personal Privacy (PP) ! L. Ex. 6 Personal Pnvacy_(PP). ! 
Request: 

Check one: EJI New Request D Request for Modification to Existing Agreement 

Check if for temporary period: D Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Rep01iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new "Employee 
Self-Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work 
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

0 Remote Work Training taken on 3/21/2022 date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Explain how you can perform all of your duties as effectively from the R\VL as from the Official Agency worksite, and how 
approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals: 

My position can be done fully remote. I have access to all digital files, EAS, e-mail, phone and all other required materials 
needed to complete my job as if I were in the office. The agency's mission moves forward with no downgrades to my 
performance and/or ability to complete my work-related tasks; my position is condusive to remote work. If anything, I am 
able to meet the mission more so now than before due to there being no need for morning/evening commute making me 
more well-rested, as well as remote work offering myself an improved work-life balance. 

Approval/Disapproval (attach documentation): 

Ej Approved 
D Disapproved (cite reason(s) below) 

Employee's Signature: THOMAS Digitally signed by THOMAS Date: 
LETELLIER 4/6/2022 

LETELLIER Date: 2022.04.06 14:29:43 -04'00' 

Supervisor's Signature: FRANCIS Digitally signed by FRANCIS Date: 

CALLAGHAN 
CALLAGHAN 
Date: 2022.04.13 13:27:49 -04'00' 

AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date: 

SZARO 
SZARO 
Date: 2022.04.26 10:34:02 -04'00' 

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to 
the program/regional office remote work coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/ Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement. 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Appendix D-EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 

Laura Chan Environmental Engineer, GS-12 

AAship/Region and Division: Address of Official Agency W orksite: 

R1/SEMD/EPRB 5 PO Square, Boston MA 02109 

Employee's Work Phone: Employee's Work E-mail Address: 

617-918-1086 chan.laura@epa.gov 

First-line Supervisor: First-line Supervisor's Work Phone: 
William Lovely 617-918-1240 

Proposed Start Date: If Temporary, Proposed End Date: 

3/28/2022 N/A 

Address of Remote Work Location (Including city, state and zip code): 

i _______ Ex. __ 6 __ Personal _Privacy_ (PP) ____ ___! 

Within same Locality Pay Area of Official Agency Worksite: 
E)Yes 
f7 No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.] 
Phone Number: Alternate Phone Number (if available): 

! i i Ex. 6 Personal Privacy (PP) ! 
~ ·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-· 

Request: 

Check one: EJI New Request D Request for Modification to Existing Agreement 

Check if for temporary period: D Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Rep01iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new "Employee 
Self-Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work 
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

0 Remote Work Training taken on 7/17/2019 date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Explain how you can perform all of your duties as effectively from the R\VL as from the Official Agency worksite, and how 
approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals: 

All of my assigned duties as Project Officer, Contracting Officer's Representative (COR) and Program Lead are 100% 
portable. I am proficient in utilizing TEAMS, Outlook, and other platforms available online and via EPA's intranet (EAS, 
Easylite, etc) which are necessary to perform all of my work tasks. All of the training required to maintain the 
credentialing for my position is available on line via FedTalent, Defense Acquisition University (DAU), and other online 
training platforms which are accessible from a remote work location. A detailed description of how all of the duties of my 
job from my PARS performance plan can be successfully performed from a remote work location is provided below: 
Project Officer (PO), Contracting Officer's Representative (COR) and Program Lead 
• Effectively serve as the Project Officer, COR, and Program lead for assigned program/contract Remedial Acquisition 
Framework (RAF), Resource Conservation and Recovery Act (RCRA), enforcement, Superfund Technical Assessment 
and Response Team (START), Technical Assistance Grants (TAG), lnteragency Agreements (IA) and State and Tribal 
Cooperative Agreements. 
Approval/Disapproval (attach documentation): 

Ej Approved 
D Disapproved (cite reason(s) below) 

Employee's Signature: 
LAURA CHAN 

Date: 
Digitally signed by LAURA CHAN 
Date: 2022.03.21 17:54:52 -04'00' 

Supervisor's Signature: Digitally signed by CAROL Date: 
CAROL TUCKER TUCKER 

Date: 2022.03.21 18:11 :22 -04'00' 

AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date: 

SZARO 
SZARO 
Date: 2022.04.26 10:33:25 -04'00' 

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to 
the program/regional office remote work coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/ Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement. 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Laura Chan - Remote Work Text 

All of my assigned duties as Project Officer, Contracting Officer's Representative (COR) and Program 

Lead are 100% portable. I am proficient in utilizing TEAMS, Outlook, and other platforms available on line 

and via EPA's intra net (EAS, Easylite, etc) which are necessary to perform all of my work tasks. All of the 

training required to maintain the credentialing for my position is available online via FedTalent, Defense 

Acquisition University (DAU), and other online training platforms which are accessible from a remote 

work location. A detailed description of how all of the duties of my job from my PARS performance plan 

can be successfully performed from a remote work location is provided below: 

Project Officer (PO), Contracting Officer's Representative (COR) and Program Lead 

• Effectively serve as the Project Officer, COR, and Program lead for assigned program/contract 

Remedial Acquisition Framework (RAF), Resource Conservation and Recovery Act (RCRA), enforcement, 

Superfund Technical Assessment and Response Team (START), Technical Assistance Grants (TAG), 

lnteragency Agreements (IA) and State and Tribal Cooperative Agreements. 

o Adheres to financial management, government contracting, assistance agreement and IA regulations 

and requirements and accounting principles to accurately review, monitor and reconcile costs and verify 

and certify charges are appropriate for payment. 

o Responsible for the overall management of assigned contract(s), invoices, IA programs, grant and 

cooperative agreements in accordance with federal regulations and EPA policies within established 

deadlines. 

o Completes sound fiscal planning, evaluation, and management of assigned program elements, to 

oversee budget planning, accounting, cost estimating and financial tracking to ensure appropriate 

utilization. 

In carrying out these tasks, communications with internal and external partners can be accomplished via 

email, phone, and through virtual meetings via TEAMS. Invoice approval and disapproval are 

accomplished through Easylite which is available on EPA's intranet. Purchase requisitions (PR) for 

contract funding actions and program purchases are managed through EAS which is available on EPA's 

intra net. Tasking assignments for the START contract is accomplished through the START TDD System 

which is available on EPA's intranet. Contractor performance is documented at cpars.gov which is 

available online. Financial tracking is conducted using Excel spreadsheets with files managed on 

OneDrive and Sharepoint. All of these platforms are accessible from a remote work location. 

• Provides technical programmatic oversight, technical and administrative direction in accordance with 

federal regulations and EPA policies to ensure that the government receives the best value and 

technically sound products and deliverables. 

Programmatic oversight and communication with EPA contractors can be performed virtually via 

TEAMS. The Superfund contractors that I manage do not physically report to EPA's offices, so I would be 

conducting these meetings virtually or via conference call whether I were reporting to the official agency 

worksite or a remote work location. Technical and administrative direction are provided through the 

START Technical Direction Document (TDD) System which is available on EPA's intranet. Receipt and 
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review of deliverables (typically, written technical reports in electronic format such as PDF) are delivered 

via email. 

• Provide oversight in the planning and prioritization of assigned vehicles, including technical and fiscal 

direction, coordination and evaluation. Monitors performance and reports problems. 

Coordination and evaluation of performance issues with internal and external stakeholders can be 

communicated via phone, email, or TEAMS meetings. Technical direction is provided through the START 

TDD System which is available on EPA's intranet. Fiscal management and direction are accomplished via 

Excel with files managed on OneDrive or Sharepoint. 

• Compares contractor's progress to expenditures and advise Contracting Officer (CO) & PO of any 

disparity indicating excess or deficient funding. Monitor contract costs and promptly report wasteful 

contractor practices to CO & PO. Review contractor invoices and recommend approval/disapproval for 

payment as appropriate. Ensure the contractor has provided the appropriate documentation to 

substantiate the invoiced amount. Review shall be completed in a manner as to allow timely payment 

under the Prompt Payment Act. 

Invoices and progress reports are received electronically via email from contractors and I coordinate 

with internal EPA technical managers (RPMs and OSCs) on their site assignments via email, phone and 

TEAMS meetings. EPA technical managers submit their monthly invoice review checklists in PDF format 

via email. I conduct my review and then communicate via email, phone or TEAMS meetings with the 

Contracting Officer and the contractor. Invoice approvals or disapprovals are conducted online through 

EPA's intranet utilizing EPA's Easylite invoice approval system. 

• As applicable, leads Fair Opportunity Process and ensures elements needed to issue new or amended 

work plans are prepared, including review of scope of work, preparation or review of IGCE, and review 

or reconciliation of contractor's and EPA estimates. Ensure adequate funding is available. 

Review of documents are managed successfully over email (Outlook) or Sharepoint or TEAMS. 

Contractor's work plans and cost estimates are submitted in electronic format over email. 

Communications for negotiations or clarifications are conducted over the phone or virtually via TEAMS. 

Funding actions and purchase requisitions (PRs) are executed via EPA's intranet utilizing EPA Acquisition 

System (EAS). 

• Reliably maintain project management and financial records that document performance and provides 

information as needed to assist in Contractor Performance Assessment Reporting System (CPARS), 

appeal actions, protests, default actions or closeouts within established schedules. Ensures all work is 

within the scope of work; provisions of the conflict of interest and key personnel clauses are enforced. 
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Contract file management is accomplished online via EPA's intranet utilizing OneDrive and Sharepoint. 

CPARS reports are submitted online through cpars.gov. 

• Serves as the liaison and coordinates with the Contracting Officer, Grants or IA Specialist on fiscal 

problems, performance issues and to address corrections and/or omissions on invoices. Write memos to 

dispute charges, as appropriate. Reviews and evaluates financial reports, including monthly invoices, 

status reports and other supporting documentation to ensure consistency with contract/grant/IA 

conditions, regulations, guidance, policies and to identify discrepancies. 

Communications with internal EPA stakeholders and external EPA contractors is accomplished via email, 

phone, and through virtual meetings via TEAMS. Contract documents are managed on OneDrive and 

Sharepoint. The Superfund contractors that I manage do not physically report to EPA's offices so these 

meetings would take place virtually or via conference call whether I reported to EPA's official worksite or 

a remote work location. The contractor submits documents electronically via email and communications 

with internal and external stakeholders take place via email, phone, or virtually through TEAMS. 

• Participates in national planning and evaluation efforts. 

National planning workgroups such as the National START Project Officer (PO) workgroup, which I am a 

participant of, take place virtually via TEAMS. 

• Provides guidance and direction for Superfund property utilization, disposal and transfer issues for 

existing site property. 

Guidance and direction would be communicated over email, phone, or virtually via TEAMS. 

• Identifies and communicates where Region 1 could enhance potential contracting opportunities for 

Small Businesses, Small Disadvantaged Businesses, 8(a) Businesses, Service-Disabled Veteran-Owned 

Small Business, Women Owned Small Business and HUBZone Businesses. 

Communication on such issues would take place over email, phone, or virtually via TEAMS. 

All of my duties as a Project Officer can and have been completed successfully from a remote work 

Io cation for the pa st two yea rs. [ ______________________________________________ Ex._ 6 Persona I. Privacy_( PP)-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-___: 
.--·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·. 
i ! 
i ! 
i ! 

I Ex. 6 Personal Privacy (PP) I 
i ! 
i ! 
L--·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 
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Appendix D-EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 

Larry Wells Small Business Programs Manager/13 

AAship/Region and Division: Address of Official Agency W orksite: 

Region 1 MSD 5 Post Office Sq.,Boston, MA 02109 

Employee's Work Phone: Employee's Work E-mail Address: 

617-918-1836 Wells.Larry@epa.gov 

First-line Supervisor: First-line Supervisor's Work Phone: 
Francis Callaghan 617-918-1055 

Proposed Start Date: If Temporary, Proposed End Date: 

09/06/22 

Address of Remote Work Location (Including city, state and zip code): 

l_ _______ Ex. _ 6. Personal __ Privacy_ (PP) _______ i 
Within same Locality Pay Area of Official Agency Worksite: 
E)Yes 
f7 No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.] 
Phone Number: Alternate Phone Number (if available): 

! Ex. 6 Personal Privacy (PP) j 

Request: 

Check one: EJI New Request D Request for Modification to Existing Agreement 

Check if for temporary period: D Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Rep01iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new "Employee 
Self-Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work 
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

0 Remote Work Training taken on 03/31/22 date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Explain how you can perform all of your duties as effectively from the R\VL as from the Official Agency worksite, and how 
approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals: 

The RWL worksite is safe and secure and in conformance with the safety checklist. This includes having the necessary 
office equipment, work desk, and work space area that is free from interruptions. From the RWL, I will be able to complete 
all assignments and fulfill all roles and responsibilities as my recent experience working has proven. All work 
communication activities such as meetings, conferences, and phone conversations will be conducted via the EPA 
provided computer that has voice and video call platforms that will be utilized (my personal phone will continue to be used 
for voice contact as well). In addition, this computer will continue to be used for other work activities such as research, 
problem solving, project management, tool development, record keeping and reporting. In summary, my duties do not 
require me to be physically at the official agency worksite to accomplish the agency's mission and meet its operational 
goals. 

Approval/Disapproval (attach documentation): 

Ej Approved 
D Disapproved (cite reason(s) below) 

Employee's Signature: 

Wells, 
L Digitally signed by Wells, Larry Date: a rry Date: 2022.08.23 13:30:33 

-04'00' 

Supervisor's Signature: FRANCIS Digitally signed by FRANCIS Date: 

CALLAGHAN 
CALLAGHAN 
Date: 2022.09.08 09:50:20 -04'00' 

AA/RA (or designee) Signature: KAREN Digitally signed by KAREN Date: 
MCGUIRE 

MCGUIRE Date: 2023.01.24 21 :34:49 -05'00' 

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to 
the program/regional office remote work coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/ Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement. 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Appendix D-EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 

Daniel J. Burke Environmental Protection Specialist GS-13 

AAship/Region and Division: Address of Official Agency W orksite: 

Region 1 Air & Radiation Division Boston, MA 

Employee's Work Phone: Employee's Work E-mail Address: 

617-918-1285 Burke.Dan@epa.gov 

First-line Supervisor: First-line Supervisor's Work Phone: 
Patrick Bird 617-918-1287 

Proposed Start Date: If Temporary, Proposed End Date: 

ASAP 

Address of Remote Work Location (Including city, state and zip code): 

__________ Ex._ 6 _Pe_rsonal _Privacy_ (PP) _____ ___! 

Within same Locality Pay Area of Official Agency Worksite: 
□ Yes 
0 No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.] 

. __ Phone.Number: _____ . Alternate Phone Number (if available): 
_ Ex. 6_Personal Privacy (PP)__: 

Request: 

Check one: 0 New Request 0 Request for Modification to Existing Agreement 

Check if for temporary period: D Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Rep01iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at tbe location and submit a new "Employee 
Self-Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work 
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

0 Remote Work Training taken on 07/23/2019 date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA fonn 3181-13 
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Explain how you can perform all of your duties as effectively from the R\VL as from the Official Agency worksite, and how 
approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals: 

I can fully perform all my assigned duties from the RWL at least as well as I can from the Official Agency worksite. Approv: 

Approval/Disapproval (attach documentation): 

[0 Approved 
0 Disapproved (cite reason(s) below) 

Employee's Signature: Date: 
DANIEL B LJ RKE Digitally signed by DANIEL BURKE 

Date: 2022.01.26 06:42:15 -05'00' 

Supervisor's Signature: Date: 
PATRICK BIRD Digitally signed by PATRICK BIRD 

Date: 2022.04.07 09:14:45 -04'00' 

AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date: 

SZARO 
SZARO 
Date: 2022.04.07 08:08:55 -04'00' 

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to 
the program/regional office remote work coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement. 

EPA fonn 3181-13 
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Daniel Burke - Remote Work Text 

I can fully perform all my assigned duties from the RWL at least as well as I can from the Official Agency 

worksite. Approval of this remote work application will not diminish the Agency's ability to accomplish 

its mission and meet its operational goals. 
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Employee N:imc: .fob Title & Grndc: 

Rodgers, Caitlin Contracting Officer, GS 13 
•••••••••••••••••••••••••••• --------t~~~=•N.SSSSSSSSSSSSSSS.SS..V.>•••• ----- ••••••••••••••••••••••••----------•------•••1 

AJ\ship!Region and Division: Address ofOffitia! Agency \Vorksile: 

Region 1, Mission Support Division, Contracts & Procure 5 Post Office Square, Boston, M.A 0.2109 

Employee's \Vork l'hm1e Employee's \Vork E-mail Address: 

(6'17) 9·18-1059 rodgers.caitlin@epa.gov 
~-------------------------! 

Vint-line Supervisor: First-line Supervisor's \:Vork Phone: 

Fran Callaghan (617) 918-1055 
,,,,,,,,""""""''''·"···-----·························----· " 

Proposed Start Date: HTempornry, Proposed End .Date: 

04/28/2022 

.Ad.drc£!i..1.1fRem.11J:~_\\:111.:k..L11.:atia1.dJ11.r.fo.din~ city, state :111d 1ip em:le): 

___ Ex. _6 __ Perso_nal __ P_rivacy_(PP)___i 
\Vithin same Locality Pay Arca of Official Agency Work~ite: 
!Z}Ycs 

....,0 \\) !Changes tu an LPA ma1 lake ~ignilh:mlt tims: lo prr,..:tss. l\:nding A;;ltiK;,)m)ccssing. interim arrangements may b<: uss:,L ! 
Phone Number: I Altern:.rn· Plume Number (if available): 

j Ex, 6 Personal Privacy (PP) j : 
'· Request: 

CIJ,xk if for lcmpnrnry period.: 0 ftrnpor;_iry 

Section 2. Emp.loyee's Approved Schedule: _,\ppwvcd Schcduk AtUchcd. FtHtirt sd1cduk d1;rngcs wi!! be appr,ncd thnmgh thc 
Agcncy Time ;i.nJ Reporting. Syskm. 

Safety Certification: The ·Tmpl,.Jyc,;; Sclf-C\:ni1h:a1iun Saicty Un.xklbt'' idcntiHc~ iiigni!k.mt s:1kty st,rnd,mb thm must be nv-:, tu sco.::k 
appn:ival ror Ri.::rnoi.c Work. The employn: will mnil\ th,: supcrvisor if anything diang,~5 at the in.:ation and submii a n<.:w "Empi<)~·cc 
SdJ~C\:rtificmion Sakty CheekiiH," il'applis:ablc. 

Secifon 4. Employee Certifk:ition :u1d Sigrrnture 

Em11!oyee Certification: l ccn.ify tlut I have r(,'nJ and underst,md the !J'A-AFGE lkrm1t1: Work .·\rtkle and thio: Renmw \Vork 
Agn:erncnt I q;rec w comply with the wrms oftiw Ar!ick and wi!! work in accrmbncc with this lkmrl\c Work Agrccmcm. I will ,l(l.hcrc 
to al! applicabk gui,klinc:s, policies for timd.1.,cping and kavt, and rcsponsibili1ics for government cqu.iprnrn! and rccr,ni.:;. l hrm., the: 
cquipnKm ncc.:ssary to :iccnrnplish my wnr!-; at my ufli..:ial duty Mathnt 

121 Remote Work Training taken on AS __ f.\P., _____ _ date (ifavai!able) and cvidcrn:c attached. {Tckwork Training 
acccp1.abk until Remote Training (kveloped.) 
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I Expllliti how you c:m perform all of your duties i1s effectively from the RWL :is from the Official Agency worksite, and how I approval of this request will not diminish I.he Agency's abilily to accomplish !is mission and meet its opernti(mal goals: 

!Please see attached expla11atim1. 

Employee's Signature: 
CAITLIN RODGERS 

Supervisor's Si.gmu1.1re: FRANCIS 

CALLAGHAN 
AA/RA (or designee} Signatm·c: DEBORAH 

SZARO 

Dig i u,lly s\1 ~ed by CA !TUN 
RODGERS 
Dam: 2022 (J.1()4 11:G:>:1 l --04\lQ' 

D1qita11y ~tinnu·d t~y FR.t,NCiS 
CAL:L ... ~GHt:..N 
Date: 2022.04.0,t 1fr'14:3-8 .. {;4'0ff 

Di9itall'f 5\;nnd by Of BORAH 
SZARO 
Dah~: 2022.04.2(~ HJ':)4'37 
-iH'Otr 

I Date: 04/04/22 

I 

Distl'ibution: Th,: sup,,rvbor and 111.: ..:mpl()y<.:<:: ,should k-~ep il copy ,)fthh (zirm fo1· their own r,:(ords. A ..:opy shall abo be .forwartkd to 
,he pi-z,gr:uw'n:giormi office n:nw,..: work .rnordinawr. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of .2010 (December 9, 2010); Public Law 111-292. 

Purpose: The .information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authoritles 
where necessary or pur.suantto the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 

application/agreernent 

EPA frmn 318 .I-! 3. Rev.iscd O l <22. Pr~vimis tuitions arc obsoki.c. 
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Continumion Page_ji)r 3181-13 
RODGERS, CAI71J,V 

All ofmy duties as a Contracting Officer are considered portable \V\Jrk that can be pcrfbrmcd at 
another location with equal eO'cctivencss \Vith respect to quality, quantity, timeliness, customer 
service. and other aspects of accomplishing the EPNs mission. There is precedent that all of 
these functions have occum:d with equal effectiveness during the pandemic and during the last 
12 ::,·ears of my career \Vith the federal government whefe I have tclcworkcd consistently. I have 
consistently and successfully teleworkcd since 2009 across multiple federal agencies. I have 
consistently provided a positive custo1T1cr experience. effective communication and learn wide 
support while working virtually. Furthermore, a!! EPA contract files arc housed clectrnnically, 
all contract actions arc completed ekctronical!y, all contract submissions are submitted 
electronically and all com1nunications are submitted ck:ctronical!y. 

Remote vvork will not unduly shift flmctions or responsibilities to other employees or require 
reassignment of current work or tasks to other staff There is no adverse impuct on other offices 
or programs and my work does not require access to in nfficc resources, There will be no 
foreseen disruption to customer service with any agency customers or stakeholders as proven by 
my 12 years of successfully tck\vorking. i'vfy duties as a Contracting Officer do not have 
assignments requiring h1ce-to-face customer service or coworker interfrtcc, All work functions 
have been and arc cum:ntlv accomplished virtuallv. Durini2: the last 12 vears ofrnv career with 

~ I-•-•_,.>•-•-•-•-•-•-•-• •-•-•-•-•-•-•-•-•-•-•-•-•-•-•-"-•-•-•-•-•-•-•-'nil.' • •-•-•-•-•-•-•-•-•-•-•- ,,,,. •-•-•-•-•-•-•-•-•-•-•':t•-•-•-•-•-•-) 

the federal uovcrnrncnt! Ex. 6 Personal Privacy (PP) !workino 
........ -""-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-..-·-..-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-' e 

\vithout close supervision in either a remote or teiework environment, Performing 100%, of my 
dmics remotely does not create any impediment to the effective accomplishment of the 
organization's work and I agree to return to the office worksite if required to do so by my 
supervisor, Lastly, 1 do not have any dependents. 
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Appendix D-EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 

Bagocius, Maureen Contracting Officer GS-13 

AAship/Region and Division: Address of Official Agency W orksite: 

Region 1/MSD 5 Post Office Square, Boston MA 02109 

Employee's Work Phone: Employee's Work E-mail Address: 

617-918-1968 bagocius.maureen@epa.gov 

First-line Supervisor: First-line Supervisor's Work Phone: 
Francis Callaghan 617-918-1055 

Proposed Start Date: If Temporary, Proposed End Date: 

04/25/2022 N/A 

Address of Remote Work Location (Including city, state and zip code): 

l_ ________________ Ex .. 6. Persona I_ Privacy. (_PP)·-·-·-·-·-·-·-·___: 

Within same Locality Pay Area of Official Agency Worksite: 
E)Yes 
fl No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.] 
Phone Number: ,I Alternate _Phone __ Number (if available): 

. ·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·1 ' . ! . Ex. 6 Personal Privacy (PP) ! ! Ex. 6 Personal Privacy (PP) i 
~--·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-· . 

Request: 

Check one: EJI New Request D Request for Modification to Existing Agreement 

Check if for temporary period: D Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Rep01iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new "Employee 
Self-Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work 
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

0 Remote Work Training taken on 03/14/2022 date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Explain how you can perform all of your duties as effectively from the R\VL as from the Official Agency worksite, and how 
approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals: 

Approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals 
since I can do everything from this alternate work location that I can do in the office. Duties have been fully performed at 
the RML (same address as remote request address) without issues. I have properly working equipment at the RWL to 
ensure compliance with the EPA's information technology policies and procedures including a work issued laptop and cell 
phone. My WIFI is password protected. I have had full uninterrupted access via WIFI to the VPN, Outlook, Teams, 
Sharepoint, Intranet, EAS, files and all other required systems for the past 2 years. All our processes and files are fully 
electronic and paperless at this point as well. 

I do not have any necessary dependent care arrangements which need to be maintained or that would interfere with my 
work or performance while working at the RWL. I have been and will continue to be in compliance with established pay 
and administration policies on work schedules and established policies for requesting leave. I will comply with remote 
Approval/Disapproval (attach documentation): 

Ej Approved 
D Disapproved (cite reason(s) below) 

Employee's Signature: MAUREEN Digitally signed by MAUREEN Date: 

BAGOCIUS 
BAGOCIUS 
Date: 2022.04.05 11 :33:09 -04'00' 

Supervisor's Signature: FRANCIS Digitally signed by FRANCIS Date: 

CALLAGHAN 
CALLAGHAN 
Date: 2022.04.06 14:39:58 -04'00' 

AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date: 

SZARO 
SZARO 
Date: 2022.04.26 09:35:07 -04'00' 

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to 
the program/regional office remote work coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/ Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement. 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Maureen Bagocius - Remote Work Text 

Approval of this request will not diminish the Agency's ability to accomplish its mission and meet its 

operational goals since I can do everything from this alternate work location that I can do in the office. 

Duties have been fully performed at the RML (same address as remote request address) without issues. 

I have properly working equipment at the RWL to ensure compliance with the EPA's information 

technology policies and procedures including a work issued laptop and cell phone. My WIFI is password 

protected. I have had full uninterrupted access via WIFI to the VPN, Outlook, Teams, Sharepoint, 

Intranet, EAS, files and all other required systems for the past 2 years. All our processes and files are 

fully electronic and paperless at this point as well. 

I do not have any necessary dependent care arrangements which need to be maintained or that would 

interfere with my work or performance while working at the RWL. I have been and will continue to be in 

compliance with established pay and administration policies on work schedules and established policies 

for requesting leave. I will comply with remote work time reporting code requirements. I have worked 

at the RWL for the past two years and would continue the same without any major disruption in the 

efficiency of work. I am fully available to customers, co-workers and supervisors or managers during my 

normal work hours and available for emergency responses at all other times for the Removal program 

should the need arise. All communication during normal business hours and off hours for emergencies 

has been seamless whether it be via email, Teams calls, phone calls or texts on my work cell phone. My 

call forwarding technology has been enabled for 2 years and I have my out of office messages enabled 

when I am away. I have been available and easily accessible to my supervisor, program supervisors, co

workers in contracting and programs, and to third parties outside the office that are involved with site 

work. I am also accessible to the policy, legal and other offices in OAS and Regional counterparts 

regarding many issues that arise under these contracts. I am fully capable and available to join virtual 

meetings or conference calls while working at the RWL. I have safeguarded any agency equipment and 

used it only for official purposes in accordance with established policies for the past 2 years and will 

continue to do so in the future. I am willing to travel to the regular office or worksite if requested by my 

supervisor. I will participate in the annual recertification process as required by the Agency policy and in 

any other telework and remote work program monitoring or evaluation processes required by the 

agency or other authoritative entities. 
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Appendix D-EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 
Linda Muldoon Financial Specialist, Grade 12 

AAship/Region and Division: Address of Official Agency W orksite: 
Region 1/ Comptrollers Office 5 Post Office Square, Suite 100, Boston MA 02109 

Employee's Work Phone: Employee's Work E-mail Address: 
617-918-1304 muldoon.linda@epa.gov 

First-line Supervisor: First-line Supervisor's Work Phone: 
Brenda Haslett 617-918-1357 

Proposed Start Date: If Temporary, Proposed End Date: 
April 25, 2022 

LAddress of Remote Work LocE!~s-i:~~u;~~1 ~~r~~~;e(PP\ zip_ code}::::::::::::::::::::::::::::::::::::] 

Within same Locality Pay Area of Official Agency Worksite: 
E)Yes 
fl No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.] 
Phone Number: Alternate Phone Number (if available): 

i. Ex. 6 Personal Privacy (PP) j 
Request: 

Check one: EJI New Request D Request for Modification to Existing Agreement 

Check if for temporary period: D Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Rep01iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new "Employee 
Self-Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work 
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

0 Remote Work Training taken on 03/01/2022 date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Explain how you can perform all of your duties as effectively from the R\VL as from the Official Agency worksite, and how 
approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals: 

As a Financial Specialist, all of the duties I perform in the Boston office can be performed in the same manner and same 
time frame from my remote work location, as all are 100% portable. I have an identical workstation with equipment 
comparable to my Official Agency worksite except for a printer, which I no longer use, and is in line with the agency's 
push toward a paperless office. All my duties and my work products can be processed electronically. A secured Internet 
connection with the use of EPA approved software will enable me to execute all my duties from a remote location. lam 
able to quickly connect with my supervisor and co-workers remotely, just as I did from the Boston office. I can do this 
through use of technology such as Microsoft outlook for mail, Microsoft Teams, telephone, EC-500, Adobe Acrobat, etc. 
keep my supervisor informed immediately of any issues impeding my ability to perform all duties outlined below. As I did 
when working from the Boston office, I will set absence emails or voicemails so all know when I am away from the office. 
In addition, my remote work location distance will not prevent me from quickly traveling to the Boston office should I ever 
be called into the office. 
Approval/Disapproval (attach documentation): 

Ej Approved 
D Disapproved (cite reason(s) below) 

Employee's Signature: Digitally signed by LINDA Date: 
LINDA MULDOON MULDOON 

Date: 2022.03.23 13:53:22 -04'00' 

Supervisor's Signature: Digitally signed by BRENDA Date: 
BRENDA HASLETT HASLETT 

Date: 2022.04.01 10:54:12 -04'00' 

AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date: 

SZARO 
SZARO 
Date: 2022.04.26 09:32:40 -04'00' 

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to 
the program/regional office remote work coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/ Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement. 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Appendix D - EPA-AFGE Remote Work Appllcatlon/Agreemen1 

.Employee Xame: Job Tltlr & Gn1de: 

Valerie Batame Management Program Analyst 

AAship/RegJOll and .llhision: Add:1tss of OH'idal Agem:y \Vorksite: 

Grants!R1 DMS 5 Post Office Square, Boston MA 

Employtt>'s \Vork Plmnr: Employt'i.''S '\Vm·k E-mail Addrt":Ss: 

617-918-1674 Batail!e. valerie@epa.gov 

J11n.!-liue Suprnisor: Firnt-li.ne Supervhm·':s \Vork Pbour: 

Cheryl Scott 617-911:H174 
·······~~---········------..............-,., .. -. ..... ---~~----····------s"~----••'-•-- --·······---"······--~ f--.-.-.-.--••~•--•"<~~-n•••-~•~--•"<---=••••••••••-~,~••••••• ········---········--··-~-

Pn,posed S!;cirl Date lfTt'mporary, Prnpo1,.ct! End Dak: 

5/23/2022 

.Ail.tlrtS1..9LRtmGLe_\\'.'nrkl.tM:·atk,.nflnclu.rtit.>«-<;lty, state and zip code): 

i Ex. 6 Personal Privacy (PP) ! 
·-----·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·- . 

Within samt Lorn.iity Pay Area of Official Agency WorksHe: 
{Z]Yes 
r7 No [Change;;; to an LPA may take shmificam time to proces,,. Peudin;I A!Zt'lJCV prrn:essi.ug, intelim ,imumenwnts mav be used. l 

__ Phom" N'mnber: ___________ 
0 

AUenmlt Pho1.u.> Xumbe:r {jJava.ilabk): 

( Ex. 6 Personal Privacy (PP) \ 
-·-·-·-·-·-·-·-·-·-·-·-·-·-·-· 

Reqursl: 

Clied, ow:: [] New Reqt1e;,t D Rcquef;t for \-I<.xlifkalhm lo Existing h,g:reement 

ClKi;•k tf for kmpQrnty period: D Tempormy 

Srction 1. l:mployee's Apprnved Sthtdult': Approved Sd1edttle A_ltached, Future schedule cha.11ges ·,,;ill be approved through the 
A;em::y Tirue and Repoitrng system. 

Section 3. Sa.fd-y Certifirnlfon 

Saft'!}· O.•rtmrntfou: The •·Employee Self-Certification Safety ChedJist" iden1ifk$ significant "afety Handaids tilat m1fol he mN to seek 
appron,J .thr Remote \Vork. The empfoyee will mi1ify 1lie ,upeivi.,or if llnythillg change~ at tile loca1im1 and snbinit a new "'Employee 
Sdf-Ce11ifo::afo::m Safety Checklist." if applicable_ 

Sertl.on 4. Empfoyee Cr.rtifln1tion mul Signalm·e 

Employee Certifir:Hion: I certify ihat I lL1.ve read am:! uuder,tand the EPA.-A.FGE Remote \Vork A.1tide ,md this Remote \Vork 
Agreemd,t. l llg::ee to ,;omply V>'ilh fue reum oflhe Aitide and will ,,-ork in accord.arn::e wit.h th.is Remote Woik Agreac'111enc 1 wil.! adbeie 
to all applicable guidelines. policies for timd-,eeping. and k,n·e, and r•.!sp,,n,~ibilkie:, for ioveniment equipmcIII and records. [ h,we the 
eqniprnem neces.s.iry to ao:omplish my work at my official duty station. 

0 Remote Work Trai11ing taken on .!!.~B-9__1 __ ~ ----~ dare (if.availahk:) and evidence attachect (Tekwork Training 
acceprabk umil Remote Trnimng developed.) 
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E:s.:phlh1 iwn you nm rwrform nll of :--·0111· dufa·\ a\ dfor!iwly from the RWL n~ from Ille Off.Ida! Agt'IH'Y wod.:sik. aml llnw 
i1ppron1l of this rfq1wst nill mn dhninisb d1t Agency's i1biliry to ::m:omplhh its mbsion and mf'N its uperntimml go:tk 

Sec A,t1achrnent A 

Apprm·~1U)happrm:al .(11ttach dannnt•nrnrion): 

CJ Appto\'td 
D Di,,apprn\·ed {cife rt,ison{<:: 1:Kh·,w; 

Emplovee'~ Signl\tun·: 
• ~ Bataille, Valerie 

A.-\,.RA. (or dr,tgnrt) SlgrrnHU'<': KAREN 

r,,,1CGUIRE 

Dig,tiilly sigmxl t,y fratJllle Vil!erw 
:::>a:~: :1:m;,< t,sc.,e 1310 J5 .04·rn:r 

r;::9,:~~~:::t ·~:9~¼",'.~ ~:,, KARf.~'( 
MC{':;V!RS 
fJ:§t~· ](;:2:3: CJJ ,iJ? :O·}l):J-1 .-.{};)\t.~i' 

Date: 

!ht£<: 
July 7th, 2022 

Date: 

Dhl'ritmtion: ·n1e \tipe:rvisnr and the emp!Gyet shonM Leep a cepy of ihL form foi fl.1d.r own rt<.:01,t. A n)py ;;lrnll ahc b<:: foiv:m(kd ro 
t11~ ·pro~.r<:tr.n.•r¢gion;::eJ office rernott· 1:Yort C(Kn<.Hnato,r 

PRIVACY ACT STATEMENT 

Authori!Y: The Te\e'Nork Enhancement Act of 2010 (Decernber 9, 20H)); Public Lav; 111-292, 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business, 

Routine Use: Tflls inforrnation rriay be disdosed to a FederaL StatE:>, local aqency, or other public authorit1Ps 
'Niwrt, r:eussary or pursuant 10 the Routine Uses nutlined in the Pnvacy !\ct System of Records Remote \Nork 

!\pplication/1\qreernent Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 

information vvdl prevent the EPA from approving or further processing your remote work 
application/agreement. 
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Attachment i\ 

IVIy responsibilities for the region include Audit Follow-up Coordi11ator, (}AO Liaison, 
Jlvfanagcmcnt Integrity Advisor. Davis Bacon Coordinator and Financial grant Compliance. As 
the coordinator fhr these programs, I ,vorked independently with EPA programs and recipients, I 
lead people in cross-silo \Vork to accomplish the goals of these programs, l coordinate ,vith the 
regional programs lo identify subject matter experts across all programs to listen to their 
perspectives on the Audit issues at hand in order lo ensure that we provide the right information 
to the Inspector G.enera! or the Government Accountability Office. In this process, I work with 
each person involved in the regional Audit to make sure l have a clear understanding of their 
perspective on the responses \Ve provide and facilitate group meetings across programs to ensure 
that all programs responding arc on the same page and that we have a clear understanding of 
which program is responding to each question asked. I conduct this \Vork via confrTencc caHs 
and collaboratin2- throuuh the electronic sharing of documents. AU frildcrs and files arc - - ~ 
maintained clectroniea!ly as is the monitoring, tracking, and reporting of these programs. 
\Vorking remotely ,viU not impact this work as it is done virtually, electronical!y, and there is no 
need for in-office vvork. 

Below please find an explanation for each job responsibility and how these can be performed 
rernote!y. As the R1 Audit Fo!knv-up Coordinator (AFC) I pcrfrm11 the fi)lknving duties: liaison 
activities fbr the Rcuion \Vith the Government i\ccountabilitv Office (CiAOt and EPA 's Oflicc - ~ . . 
of Inspector General (OIG); liaison for the region for OIG audits of regional programs. hotline 
complaints and single audits; coordinate \vith program offices and recipients of EPA federal 
funds t.o resolve audit findings: input audit findings into the Agency's Database: monitor 
cmTcctive actions to ensure compliance ,vith con-ective action plans: review and disseminate 
matcria! to regional staff related to regulation development; mentor regional staff as alternate for 
CHG/(JAO coordinator: attend monthly cal!s and coordinate with National program and other 
OIG/(i/\.0 coordinators on O!G/GAO audits, i-\li of these activities do not require any in-person 
meetings. They arc performed via telephone calls, conft·rence calls and all information is shared 
electronically. This work \vill not be impac!ed because it can all be done virtually and 
dectronica!ly. 

As the R l yfanagement Integrity Advisor I perform the folknving duties: provide necessary 
instruction and training to ensure compliance \Vith OCFO guidance frff submission of the Annual 
F!V1FIA Assurance to !he Agency Administrator. This training consists of issuing annual 
guidance and following up \Vith PcrwerPoint presentations and hosting Q&A sessions to assist 
management ,vith the FrvffIA reporting requirements. [ manage and coordinate the Annual 
Management Integrity Act (1v1IA) assurance process by reviewing and disseminating materials to 
the regional Fi\,1FIA team. I do not hold in~person meetings lo administer this program. l transmit 
all guidance ekctronically. The regional programs provide their assurance statements 
electronically '>vhich I then incorporate into the regional FlV1F!A Assurance Letter. I work with 
the regional FivIFIA team to answer !heir questions which is done \'Ia telephone and conference 
calls. This \Vork is al! done virtually and ckctronically and working remotely \Vill not impact the 
quality of this vvork in any way. 

As the RJ Davis Bacon coordinator. I answer EPA staff and recipienl questions concerning 
Davis Bacon provisions and revie\v requests from recipients for additional \Vage Classifications. I 
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coordinate \Vith state PPOs. EPA POs. EPA Program fvlanagers, various HQ contacts. recipients 
and DOL as appropriate. Questions are rms\vered by conducting research of DOL's wage 
determinations, coordinating with HQ's Davis Bacon liaison and with DOL to ensure that \Ve 

accurately interpret DOL·s \vage determination regulations, This work is done ckctronically and 
docs not require any in-person vvork, This work ,vi.!! not be impacted in anyvv'ay working 
remotely. 

I also conduct follmv-up when the region has Grant management/financial compliance by 
reviewing and entering all the Assistance Agreement Advance fv1onitmfog Reviev,;s/lrnproper 
Pavmcnts into the Agencv's Database. I also conduct and resolve Administrative Advance 

✓ '!,,.,.· ··" 

rv1onitoring reviews and improper payments found during Agency or OK'i-/GAO reviews. This 
work is done by coordinating with recipients, EPA project officers and grant specialist via 
conference calls and by reviewing financial documents submitted to address the non-compliance. 
I make recommendations on how to reach compliance and I coordinate 1,,vith recipients to develop 
con-ectivc action plans and oversee the completion of corrective action plans. This ,vork is done 
via conforence calls and review of electronic submissions. \Vorking remotely ,vil! not impact the 
quality of the work performed because there is no need frir in-persons or in-ornce meetings lo 
effectuate this \Vork. 
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.Appemlix D - EPA--AFGE Remote \Vork Application/Agreement 

Emph:,yee Nnme: 
Carrie Ann M. Garau 

AAsltip Rt:gion and llhision: 

Region ·1. Office of Water 

E1.nployee's \Vork Pi1one: 

617·918-1133 

Fini-UlW Supa-1-vi.sor; 

Mark Spinale 

l'rnpo\ed Stan Dare: 

4/24/22 

,fob Titk & Grade: 

Financial Analyst GS-12 

Addn•ss of Oftlda.l Agt'llC}" \Vorksik: 

5 Post Office Sq, Boston. MA 02109 

Employee's \York E--nrnH Addt'tss: 

garau,carrie@epa.gov 

First--ltue Suptnnor', Work Phom:: 
617-9HH547 
lfTnn[H!l'lll'J, Proposrd Emi Date: 

__ Addrfi~ _of_ Remo It \Vork_.Lo<'atiou_(JntJ.11.ding dly, sl':<ltt, llltd Zip !'oda-): 

! Ex. 6 Personal Privacy (PP) i 
i-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·· 

\VH.btu Silme Lornli!-y Pay Arm of omrfal Agency \Vorksitr: 
D "~fes 
n No [Charms:~ tQ n11 LPA ma\' take ~i;.ni.t'.km1t tiuie 10 pr.,ce~'>- ?,mdim:i: ARt'tKY 1-inx:e.,,in2, interim arrangement,; m.av be 1.i~ed.] 

•.• __ P.ltru1t.:.:-.:rm:iliee, 
i i 

Altenrnte Phone Su.mbrr (if :irnllabie): 
\ Ex. 6 Personal Privacy (PP) j 
i, __ -·-·-·-·-·-·-·-·-·-·~-~·---------------------'----------------------------1 

Requtst: 

Clle;:k om:: [Zj New Rtquest 

Srdfon 2 . .Employtt>'~ Approwd Sd.1t>tlttk; Appn,v,N.l $,;he<luk /\.tt;c1died future schedule changes will he appmwd !h.Rmgtl1 the 
Agew:y- Time ,md Reporting S y,tem. 

StrHou 3, SJ.1frly Ctrtifirntion 

S11fNy CcrtHkation: "D,e ''Employee Self~Cerhficat1on S;ifoty Checklif,fc, idtmifa-~ sig_i!J.fkans 1;afaty M.1.miard1; that mu,l \J,e md to ,eek 
J,pprnval for Re,nok Work The i!mployee will noiify the ,upeivhnr ifilll)'1hing c!iang;e,; at l.he location and subi.mt a ns:I\' "En1pioyee 

Sdf•Ce1tific,,tiw1 Safety Checklist.." if applicable 

Sedfou 4. EmploycE:' Ct>rtifir:liion :md Siguaittt'c 

Employet' CE:'1'tificathm: I certify thm I haw read and 1mder,;tand the EPA-i\.FGE Remote \Vrnk ;\rtide ,md this Rtmme ~Nork 
Ag.rezmem. I "f.'l'ee to comply will.J the kmh efllw Artide and will work in ,iccorda1ice with lhi, Remme 'Nork A.gres:m,wt l ,,,.,ilJ Ml.here 
to al! appb:ahle guidelines, pofo.::ie'.> for tJ1JJekes:pin[< mxl kaw, and IesponsibiEties f,)r f:(A'enmwllt equipmem ,md rncord:,, I h;;rvc the 
l'i.piprntnt necestary to 11cc,:imph'icl1 my wmk at my oftkiai dnty ,taiio.n 

ta Remote Work Training wk~n on }i.!_~12_._2 __ ~---····· d.ate (if available) and evii:knce anadied, {Tekwork Training 
acct~pmbk umi! Remote Training developed,) 
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Explllin. ht,w you nrn prrform all ofyou.r dt1tiNi :n efferth·ely from the R'\\'L 11s from the Offitfal Agenty m,rksllt>, 1111d how 
approval of tbh n·qnt.\t wm nol diminish the Agtnty's ability to :m:omplhb ih mhs.lon :md meet if1; operational goah: 

* Please see the attached document which describes, in delaiL my ability to perform rny duties within my Unit remotely. 

App.rnrnllli.~approval (auarh dMmnenrnlion): B Appn:,,\"d 
Dh,1pp!<Al'i.i (cir.: !'eih◊n(s) bdm:r) 

Emph>yte•~ Sig.rrntm·e: CARRIE ANN !Ygila!ty s,gne,J by CARRIE ANN Date: 

GAR.AU 
GNV,lJ 3/15122 
0,llW 20ZHlJ. 15 13: 1D 27 ,{¾'()ff 

Supt!'Virnr's S!grtalll.l'!:'! tl!t,c:a!ly ~ignoo by MARK Dau·: 

MARK SPINALE SPINALE 
Date: 2022.M M 0052 Jtr -t4'00' 

A.A;RA (or deslguet•) Stgnatur<": DEBORAH D;gtt,,,,ly %<{1«00 by OUX'lRAe,' D:lte 

SZARO 
\:!ZARO 
Pmw. ro.2:r04.i:'1 Z~t:0J:C2 .. {:-.:fOU 

DMrllmHon: 'Dle supervv,;or ,md the employee :,bou.ld keep 11 -:opy of thi~ form for their OWil re..:onh. A copy ,,hall ahu be fonrnr<led w 
the: prog:rniwn:gional nifice remo!e work cooniimiror. 

PRIVACY ACT STATEMENT 

Authori!Y: The Telework Enhancement Act of 2010 (December 9., 2010); Public Law 111-292, 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This infonnation may be disclosed IO a Fedual, State, local aqency, or other public authorities 
1,vhere m:,,cpssaty or pursuant to the Routi!)t' Uses outlined in the Privacy !\ct System of necords: Remote Work 
Application/ Agreernent Records. 

Disclosure: The information you are providing is voluntary. However,. failure to provide this 

information will prevent the EPA from approving or further processing your remote work 
application/ agreement 
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My current position within the Municipal Assistance Unit, as a Financial Analyst (FA) has been and 

continues to be 100% electronic I perforrn the foll.owing Job functions which are able to be 

perforrned/completed remotely, virtually, and/or electronically without any dimin1shment of quality, 

efficiency, or customer service to our state partners: 

• Review of Grant Applications: The reviews of grant applications are fully electronic and 

paperless through our EPA Financial Systems. 

n Grant Application Reviews for Firwncia! Analysts are mlnimaL We utilize the Compass 

Data Warehouse and the Op Plan Merno to ensure funds are available and listed 

correctly in the application. These functions do not require access to the EPA POCH 

Offices to perform this function 

• EPA Staff Meetings: 

All interactions with EPA staff are conducted remotely either by phone, email, or Teams, 

This was completed frequently remotely prior to the pandemic and continued during 

the pandemic so there was no lag in communications. 

o All HQs calls are completed via the Teams Platforms. 

u Al! Workgroup Meetings are completed via the Teams Platforms 

o For these functions there is no need to access the EPA POCH Offices 

• External Meetings: 

o Meetings with State Staff or contractors have been cornpleted successfully via Teams or 

Zoom for quite some time. Meetings with state staff during SRF reviews have never 

occurred at the EPA POCH Offices. Prior to the pandernic, any meeting would occur at 

the state offices. There are also monthly state meetings our group provides to our State 

Counter Parts to help answer questions and facilitate interstate communication. This is 

done via Teams, and access to POCH is not required to fulfil! these tasks, 

• There is no need to access the Boston offices to fully participate in these meetings. However If 
an in-person meeting is needed or required, this can be done easily enough as! live 20 min from 

the Lowell Commuter Rail Station and have access to GOVs from the Chelrnsford Lab when 

necessary. 

• Financial Transaction Testings (TT) during SRF reviews: 

c, TTs are completed electronically with all 6 New England States for the DW and CW SRF 

Programs. The states share the required documentation for both transactions and 

project file reviews via pdf document sharing using various web-based platforms (i.e., 

Google Docs, Drop Box, Microsoft Teams, Share Point etc). The required or requested 

documents are provided by the States electronically in whatever format they prefer, 

o Macro enabled Excel Workbooks (Provided by HQ} are used in the review of the 

documentation from the states. This is completed electronically with all states and their 

specific program contacts. 

o The finalized Transaction Reviews are tt1en uploaded to the HQ CW DW SharePoint Site 

no later than 7 /31 of each year's review cycle., 

c> None of these tasks require access to the POCH building or resources at POCH 

• FFATA Reporting and revlewing: 

This is completed via the FSRS.gov website. From the website PDFs are downloaded and 

reviewed, The data from the system is entered into a tracking sheet which is held within 
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the Teams environment for Project Officers and staff to easily reference. POCH access is 

not required for this function. 

• All CW & DW SRF record keeping are completed electronically by Uploading finalized data to HQ 

SRF SharePoint sites. 

• Reviewing Independent State Audits of the 6 New England States for both CW & DW SRF 

o Al! Audits from each state and their respective programs are provided electronically, 

• Cornpletion of Financial Reviews for the CW & DW SRF Programs: 

o This is done by reviewing Electronic copies of Subrecipient Single Audits, Annual 

Reports, and lUPs, All documentation is provided vla PDF from tt1e 6 States for both the 

Clean Water and Drinking Water SRFs. 

• Updating and QA'lng PERs for each state review. The PER's are an in-depth review of how each 

state and program are managing the SRF Funds received. 

• Reviev.1 of ULO Reports and distribution to each state prograrn contact 

AH of the functions! perform as a Financial Analyst for the SRF Tearn are able to be performed efficiently 

and successfully while at a remote work location, There is no required need to access POCH to perform 

any of these tasks and duties, as they all can be completed with the same quality and efficiency from my 

home without any compromise of customer service to our external partners, 

When travel and in-person conferences resurne, ! will be available for in-person participation at events 

related to any of my duties as required, Prior to the pandemic, conferences 11✓ere between 3 and 4 times 

per year. In those situations., travel was done either by POV or GOV, and carpooling was utilized for any 

meetings within Region L 

Any files ! am responsible for are generated and transmitted electronically via email or SharePoint. I do 

not receive any paper files or correspondence by USPS/FedEx/UPS ma.ii. However, in the extremely rare 

instance hard copy mail arrives, I am available to retrieve the mail at the Boston office when necessary 

lf a GOV 1s required at any point for travel within Region 1, I can access the POCH or Chelrnsford Lab 

Motor pool when necessary. In addition, records rnanagernent responsibilities are achieved through 

EPA's EZ Records system, All of the functions that I perform do not require hard copy correspondence, 

and any formal correspondence is signed, digitized, and sent electronically to recipients. These records 

are preserves using the EZ Records platform. 

My home office consists of: Ergonomic Chair, Desk, Dua! Monitor, 4-1 Printer/Scanner, Notebooks, Pens., 

Proper lighting (Both Natural and via LED lighting}, Whole House Generator in case of power outage, and 

High~Speed internet 

The duties of a Finaneial Ana.lyst are able to be completed remotely with success and efficiency, None of 

the tasks require access to the POCH Offices. I can successfully complete all of my job functions, as well 

as attend all meetings with team members and outside entities virtuafly. My quality of work will not be 

diminished by the remote work schedule, nor will there be any compromise in customer service and 

responses to our external partners, The time spent remotely wm help to improve my efficiency and 

productivity, 
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-·-------·----~----~ ·---=-·· . ··--
Appemlix .0 ... EPA-AFGE R.emott' \Vork AppUndinn/Ag:r-t-tment 

Empi-OJ'«' Name; Job Title- & (kill'fo: 
Heidi Homh.,,n EPS!Project Officer/GS0028.fi 3 

AA5.Wp/Ri?gion and l)jyisfon: Addi'l?5S of Offklal Age-m:y Worksiti?: 

Region i .sa.m 5 Post Office Square, Boston, fAA 02108 

Emp!oy,,<l''s 'Work Phone: Employlc'i.>'5 Work f>maU Add1·e$S: 
617-913~1430 homhan.heldl@epa.gov 

Fh'sHhw 5u1.wrd1wr: Fint--.!hw Su1.wrdsor':;; \Vork Phmk: 
Ross Gi!lelaoo 

Pn,posf:>d Stllrl Dati,,: IfTempo.rnry, Pn:11tim.•d End ~te.: 
May 1, 2022 

__ ,i~rkt§..'.d!:LRJ.'Jt!Af.(' __ '\&'.l'.l).:k.L<>.e-<>-<••~~-;:~--... ~"-'-·-·-·-·''-r, :<;fate- ~nd zip rod .. ): 

Ex. 6 Personal Privacy __ (PP) ___ i 
·-·-·-· -·-·-·-·-·-·-·-·-·-·-·-·-·-·-· -·-·-·-·-·-·-·-·-·-·-·-·-·-·-· 

Within tll1.1w Lrwrility Pay At'lc'll of Offid~l AgNKy \Vorksite; 

P1Ycs 
No [Ch;u1ge,, to mi LPA mav h1b: sin,ificm1t time to m\Ktss. Pen<li.nit A~encv on.x:e1;sina. inkri.m am,m«:1.mm!s n:rav be HH:d. l 

Phmw Nm:nb~'r; 
- -·-·-·-·-· -·-·-·-·-·-·-·-·-·-·-·-·-•-j 

Aller-nat~ Pbout- l\"umtwr (ifa,·idlabh•): 
; 

Ex. 6 Personal Privacy (PP) j ; 
! ·-·-·-·-·-·-·-·-·-·-·-·-·-·-·- ... 

RN)Uif~t: 

Clwtk one {2] Nev, Requc\l! O Reqrn.'St for Mooifk-.Min.n to E:-dsiiug Ag.reenienr 

Check if -Ex temporary period: 0 Temporary 

Srrt!m1 2, Empfoyw''~ A.pprovwl Sdwduk: ;-\pj'.>rOV1c'd .St:he<lule Alhthei:L Fmnre sdK'tble di,mp::<; will he approved ,hrnugh lhe 
A,1vri,.-:y Time mid Reporting Sy;;tem, 

St>,!io!l 3. Saf~tr c~nmni:ti(Hl 

S:tfoty CH'"lifiratiou: 'Hie '·'failpbyee Sdf·Certi.fic,J.!ion .Safety Checklisf' idenlifi.e,: si_guifit,ml ,,afNy sim-vhJds drnt mos! be met !o sed, 

;i_pprovd for Remote \Vork ·nie employee wi!l nolify the surx:ni.sor if ,my!hi.ng ckmges m the loc11tkm ~ud m.1brni1 a new "Empkrfee 
SeH~Certifki!tkn S«fuy Clwddi~J,'' if applitJ1bfo. 

SerHou 4. F:m1tfo~'f'l'- C1>rtHkmtfon nnd Sigm1tt1r~ 

lk~· 1/4~.n~-
EmpfofN' Ct•Hi.firntion: J ,:em.fy thal I iwn.' read <'lJd umlersh.111d the EPA.~AFGE Remote \Vork Article mrd tlt.i:'> R,m10!1c' Work 
Ap:t-env • .:nt. 1 rig.10: to co.mply ,vdi the iernis of!li-c Axlde MF:l will work in ;,1ccon.lm1ce wilh this Rt1noie \Vork A;?Jt'1cment I will adhere 
io a1l 1;pplic1;bk gddelixws, pulkier, frir fom::keeping and le.'ive, <1r1d nispi:m.sibiliiies for gov,;::mmenl t'quipnient ,md recnrd5. l have the 
eqt1ipnu:m ncces~-ary to acrnrnpk,h my v:ork a! my ~,fficid duty :'>IHion. 

@ Ren10te \Vork Trnining taken on March 1,2022 date (if available) and evidence artm::hed. (Telework Training 
acceptable until Remote Training developed.) 
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Ex.pbiu how you c:m pt'rfonn aU ofyoul' duties a1. l'ffetth·tiy Crom dw R\VL as from tht> Officfal Agency worksite, aud how 
tipproval of th.fa I'l.'QU!':,t wm 11ot diminish the Agt<ncy's ability to accomplish ifs missh:m and tlU•f't ih op!'.tatfonal goah: 

b general, l have ail !he equipment thai ! need to perform my duties, Because of the pandemic and the need lo work 
remotely, I have purchased a 27 -inch cornputer monitor thai ! havn hooked lo my laptop. I also have a dedicated 
hard-wired printer for use with any printing needs, although, since all my files are slored on a secure shared nntwork 
drive, l seldom have a need to print anything, ! have the ability to \>sign" documents that require a signature and date. If 
given permission lo worn mmote!y, I wm keep my existing schedule, which previously allowed me to work remotely one 
day per week, Also, working parHime, ! have always been available for necessary meetings, tralninqs, e!c, rm my day off 
in order lo fulfill an rny responsibHilies., l have a personal call phone number tha! have a!I my office caHs forv,<arded lo and 
l have given my cell number out to a!! my customers, My ce!iphone number 1s listed al the bottom of aH my emails so thal 
I am always available for caHs. To worn co!labomt1vely, i h~1ve the ability to both sharn my screen and to vie'.v olhers' 
screen, if a need arises to work on a document together. Additionally, the use of a Teams chats allows me to be available 
instantaneously for any questions or concems that arise, !I is not necessary to can and leave a message or wail for ari 

~m,l!l)b,ppnn·,I (aH><h dMonw••Mi=J, St>t> Attad:ied 

Approved 
. Disapproved (cite re, . .sou(,;) bdow} 

E.mployt>i''s Slgna!l.tl'(>: HORAHAN ~·~1~"00 
by HE:Dl 

Dar(>: 

HEIDI 
Cele: 2022.0:Uil t.U7'15 .fi4"{lff 

Surwnisor'"> Sig.aatl!re: Dat1t: 

ROSS GILLELAND Digitally signed by HOSS GILLELAND 3/22/2022 Date: 2022JJ322 10:29:30 -{M'OO' 

AA/RA (m: riesigl.W(>) Signatun: DEBORAH Digitally sl9n,xi by D:1k: 
DEBORAH SZARO 

C7ADl""t Date; 2022.04.22 09:08:26 

Dhfdbutfon: The '.>npcrvis,w ,md t , , 4wulcl l::.eep !i'-\j:.f~y of this form for !heir mv11 te<:,m.k A copy ~lmH also l,e forwarded fo 
the pmgrrunheg..izm.1if office rt:m◊l¢ work coordim1fnr. 

PRfVACV ACT STATEMENT 

Author.,~: The Telework Enhancement Act of 2010 {December 9, 20'10); Public lav,1111-292, 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business, 

Routine Use: This information may be disdosed to a Federal, State, /.ocai agency, or other pub!k authorities 

v1here necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 

Application/Agreement Records, 

Oisdosure: The information you are providing is voluntary. However, failure to provide this 

information will prevent the EPA from approving or further processing your remote work 

application/ agreement 
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Attachment - Heidi Horahan Remote Work Application 

In genera!, I have all the equipment that I need to perform my duties. Because of the pandemic and 
the need to work remotely,. I have purchased a 27-inch computer monitor that! have hooked to my 
laptop. I also have a dedicated hard-wired printer for use with any printing needs, although, since all 
my files are stored on a secure shared network drive, I seldom have a need to print anything. I have 
the ability to "e-sign" documents that require a signature and date. If given permission to work 
remotely, I will keep my existing schedule, which previously allowed me to work remotely one day per 
week. Also, working part-time, I have always been available for necessary meetings, trainings, etc. on 
my day off in order to fulfill all my responsibilities. ! have a persona! cell phone number that have all 
my office calls forwarded to and I have given my cell number out to all my customers. My cellphone 
number is listed at the bottom of all my emails so that I am always available for calls, To work 
collaboratively, I have the ability to both share my screen and to view others' screen, ff a need arises 
to work on a document together. Additionally, the use of a Teams chats allows me to be available 
instantaneously for any questions or concerns that arise. It is not necessary to call and leave a 
message or wait for an email response. For keeping engaged and maintaining "connections'', I have a 
camera that gives me the ab.ility for faceNto-face meetings, as if I were there in the office with my 
colleagues. So, with all these tools, I am able to maintain all my responsibilities so as to not dimmish 
the Agency's ability to accomplish it's mission and goals as it relates to my specific responsibilities, 
Contract Management. As an aside, I have been performing all my responsibilities remotely at an 
acceptable level since March 2020. I have not had a need to be physically present in the office and 
have performed all my responsibilities diligently. Below are my critical job elements with a 
discussion as to how I plan to manage achieving those performance metrics from a remote location. 

Performance Elements 

EPA Customer Experience Administrative 

Develops ond maintains relationships with program partners in SEMD/LCRD, the controct/gmnt offices, 
and ,vith external stokeholders (e.g., contoctors, grantees, etc} to successfu!ly implernent/monitor 
cont mets, fnterogency Agreements, grants, and/or cooperotive agreements to support EPA ··s mission 

With the aid of my cellphone, MS teams, and email, and a webcam, I am able to develop and maintain 
relationships with all partners, to successfully implement and monitor contracts. All contract related 
documents are housed on a secure network drive that is only accessible with established permissions 
by our ff group. l have access to all documents at any time. 

Region 1 ~ Project Officer (General} 

Employee tokes required Project Officer training to obtain/maintain certification, attends regional and 
national training os applicable, and hos and rnaintoins knowledge of grant policies and processing issues 
as they relate to the specific type of grants and programs being managed, Provide programmatic and 
administrative ow,m;iqht of assigned contmct/lA/gronts actions in accordance 1vith federal regulations 
and EPA policies to ensure that the government receives the best value, and technica!ly sound products 
and de!lvemhles to support EPA' s mission. Activities in dude review and evofuotfon of financial reports_. 
including monthly invoices, status progress reports, and other supporting documentation to ensure 
consistency with applicable wntmct/grnnt/lA conditions, regulations, guidance and policies. Completes 
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tasks in accordance with established procedures and timeframes, Facilitates processing and 

adminis tmtlon by maintaining good communication with appropriate financial office { grants office, 
comptro!Jer, Contracting Officer) on any fiscal problems and performance issues. Proactive!y resolves 
problems and elevates them to supervisor ff resolution cannot be achieved. Sets up and maintains 
program grant files in accordance with agency instructions, Transfers official records to the program's 
official mcordkeeping system, 

Project Officer training to obtain/maintain certification has always been done on-line, I have a well
established, well-running, uninterrupted, internet services that allows me to access trainings in DAU, 
CSOD, FedTalent, and other platforms in order to maintain my certification. Because all files have 
been maintained on a network drive, it is seamless to oversee contracts from any location. Since 
most actions are completed in writing with subsequent contract modifications, having email 
accomp!i.shes this goal. All invoices, cost proposals, monthly reports, workplans, etc. are submitted 
on-line and can be accessed/reviewed from any location, There are no barriers to effe.ctive and 
efficient communication. 

Region 1 • Project Officer, Contracting Officer's Representative (COR) 
and Program lead 

Effectively serve as the Lead Project Officer for assigned contracts, lnterogency Agree.ments {{As), grants, 
and/or Cooperative 
Agreements to support E PA's mission to protect human health and the environment Work is completed 

consistent with sound finoncio! management, government contracting and ossistr.mce agreement 
regulations and requirements. Serves as the liaison with Contracting, Grants, IA, and Finance Staff, 
U.esafves problems with sound and effective action. Participates in national planning and evaluation 
efforts, Develops am:i continually improves, as necessary~ streamlined guidance and procedures. 
Develops and implements tracking systems that ore appropriate. Effectively promotes and supports 

meeting the Agency's Small Business Program goals and cornmitments. Identifies and communicates 
where Region 1 could enhance potential contracting opportunities for Small Businesses, Srnoil 

Dfsadvcmtoged Businesses,B(o) .Businesses, Service-Disabled Veteran-Owned Sma!J Business, Vlomen 
Owned Smo!f Business and HUBZone Businesses, 

Again, with all the tools ! have discussed above, email, MS teams, cellphone, camera, and chat, ! can 
effectively serve as the lead Project Officer for my assigned contracts. With all flies being stored on a 
secure network drive that I can routinely access I have the neces,sary tools to resolve any issues that 
arise with a sound and effective action. Most national planning is done through conference calls, All 
tracking systems are maintained in the network fHes. So, in effect, my responsibilities do not require 
me to be in the physical office. However, I am within commuting distance so that if.! need to travel 
Boston I can be there within one hour. 
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Appendix D-EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 
Lynne Delgado Environmental Protection Specialist GS12 

AAship/Region and Division: Address of Official Agency W orksite: 

Region 1-Superfund and Emergency Management Division 5 Post Office Square, Boston, MA 02109 

Employee's Work Phone: Employee's Work E-mail Address: 
617-918-1234 delgado.lynne@epa.gov 

First-line Supervisor: First-line Supervisor's Work Phone: 
Catherine Young, Acting 61 7 -918-121 7 

Proposed Start Date: If Temporary, Proposed End Date: 

03/27/2022 

Address of Remote Work Location (Including city, state and zip code): 

i Ex. 6 Personal Privacy (PP) i 
L--·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-) 

Within same Locality Pay Area of Official Agency Worksite: 
El Yes 
□ No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.] 
Phone Number: ;l. Alternate Phone.Number (~f available): ·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-, 

Ex. 6 Personal Privacy (PP) i i Ex. 6 Personal Privacy (PP) i 
·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-· 
Request: i.·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-j 

Check one: [Ell New Request 0 Request for Modification to Existing Agreement 

Check if for temporary period: D Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Rep01iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at tbe location and submit a new "Employee 
Self-Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

LYNNE Digitally signed by LYNNE 
DELGADO 

DELGADO Date: 2022.03.08 14:51 :21 
-05'00' 

Employee Certification: I certify that I bave read and understand the EPA-AFGE Remote Work Article and tbis Remote Work 
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

0 Remote Work Training taken on 07/22/2019 date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA fonn 3181-13 
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Explain how you can perform all of your duties as effectively from the R\VL as from the Official Agency worksite, and how 
approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals: 

I am requesting Remote Telework since the duties of my position as a project officer, and bankcard holder are 100% portable. This has been 
proven by the mandatory full-time work at home (almost 2 years) that I can effectively, with advancements in information technology, 

,.-.P.~rforJIU!.UJb~31JJ:t.i~~-_;;l,'i§!gi.1~.d.J9_m~--whik._w:9rki11g.r~mg:t.dy_;cifi..L9Jl.J1.l19.\e.Qffil2li~hJhs;m_w:bik.i.11Jhe office.i Ex. 6 Personal Privacy (PP) ! 
i Ex. 6 Personal Privacy (PP) : Computer-iechnofogy.witfi-v1rtiiar-
'·-meetmg capafohty has dramatically changed the busmess field and"the' need to' meet'm person lS rarely necessary. The use of this 

technology has eliminated the need to go into the office for in-person meetings as well eliminated the need for hard copy documents which 
is in alignment with the Agency's transition away from paper-based systems. My work is l 00% electronically performed effectively and 
efficiently while accomplishing the Agency's mission and its operational goals. 
Remote Telework also allows for cost savings to the government by eliminating tbe transit subsidy payments, reducing office space fees, 
and eliminating leave and loss of work-time due to severe weather-related issues. This request is with the understanding that I will report to 
the office whenever necessary. 

Approval/Disapproval (attach documentation): 

[0 Approved 
0 Disapproved (cite reason(s) below) 

Employee's Signature: Digitally signed by LYNNE Date: 
LYNNE DELGADO DELGADO 

Date: 2022.03.08 14:51 :54 -05'00' 

Supervisor's Signature: Digitally signed by CAROL Date: 
CAROL TUCKER TUCKER 

Date: 2022.03.21 14:53:34 -04'00' 

AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date: 

SZARO 
SZARO 
Date: 2022.05.06 12:02:25 -04'00' 

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to 
tbe program/regional office remote work coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement. 

EPA fonn 3181-13 
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Appendix D-EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 

Mark R. Smart Paralegal Specialist /GS11 

AAship/Region and Division: Address of Official Agency W orksite: 

ORC Region 1 5 Post office Square Ste 100 Boston, MA 02109 

Employee's Work Phone: Employee's Work E-mail Address: 

(617) 918-1094 smart.mark@epa.gov 

First-line Supervisor: First-line Supervisor's Work Phone: 
Samir Bukhari (617) 918-1095 

Proposed Start Date: If Temporary, Proposed End Date: 

TBD 

; 

__ Address _of Remote_ Work_ Location. (Including cit;y, _s
0

tate and zip code): 

Ex. 6 Personal Privacy {PP) 
; ; ; ; ; 

! ! 

Within same Locality Pay Area of Official Agency Worksite: 
El Yes 
D No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.] 
Phone Number: Alternate Phone Number (if available): 

i i 
! Ex. 6 Personal Privacy (PP) ! 
i ·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-· ! 

Request: 

Check one: [Ell New Request 0 Request for Modification to Existing Agreement 

Check if for temporary period: D Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Rep01iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at tbe location and submit a new "Employee 
Self-Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

MARK Digitally signed by MARK 
SMART 

SMART Date: 2022.02.11 
16:41 :52 -05'00' 

Employee Certification: I certify that I bave read and understand the EPA-AFGE Remote Work Article and tbis Remote Work 
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

0 Remote Work Training taken on 7/26/2019 date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA fonn 3181-13 
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Explain how you can perform all of your duties as effectively from the R\VL as from the Official Agency worksite, and how 
approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals: 

Working remotely during this two-year long health pandemic has completely altered the traditional workday. Not only have 

Approval/Disapproval (attach documentation): 

[0 Approved 
0 Disapproved (cite reason(s) below) 

Employee's Signature: Date: 
MARK SMART DigitallysignedbyMARKSMART 

Date: 2022.02.11 16:42:23-05'00' 

Supervisor's Signature: Date: 
SAMIR BUKHARI g;;;~a1Jo;i~~d1~ 1~~~

1~3~~~dRI 

AA/RA ( or designee) Signature: DEBORAH Digitally signed by Date: 
DEBORAH SZARO 

SZARO Date: 2022.04.21 07:54:08 
-04'00' 

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to 
the program/regional office remote work coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement. 

EPA fonn 3181-13 
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Mark Smart - Remote Work Text 

Working remotely during this two-year long health pandemic has completely altered the traditional 

workday. Not only have I been able to completely accomplish ALL five (5) of my assigned duties and 

tasks identified as "Critical Elements" under the PARS system, I continue to complete them in an 

increasingly efficient, positive and productive manner. The time value lost due to catching train 

transportation to and from work is eliminated, which has resulted in the elimination of the expense of 

$406.00 a month with the EPA reimbursing $280.00 a month. As an example, if ten (10) employees 

choose this path, that equates to an EPA savings of $2,800.00 per month with a annual savings of 

$33,600.00. This money could be put to use in awards programs and or given back to the communities. 

What was once time spent traveling (time away from the computer) is now well spent. I actually have an 

increase in the amount of work hours being at my computer. Being readily available rather than 

commuting, has allowed me to give the EPA a bigger bang for their buck, as well as the travel costs 

savings mentioned above. On a final note, should there be a time when required to physically appear in 

the office, I have no problem in doing so. I understand there may be occasion(s) which would require me 

to go into the office at times. 
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Appendix D-EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 

Vinh Truong Financial Specialist GS 12 05 

AAship/Region and Division: Address of Official Agency W orksite: 

R01-MSD-MCOB 5 Post Office Square Suite 100 Boston, MA 02109-3912 

Employee's Work Phone: Employee's Work E-mail Address: 

617-918-1935 truong.vinh@epa.gov 

First-line Supervisor: First-line Supervisor's Work Phone: 
Brenda Haslett 617-918-1357 

Proposed Start Date: If Temporary, Proposed End Date: 

10/25/2022 

Address of Remote Work Location (Including city, state and zip code): 
; ___ Ex. _6 _Persona_!_ Privacy_ (PP) _ ___! ! 

Within same Locality Pay Area of Official Agency Worksite: 
E)Yes 
f7 No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.] 
Phone Number: )-.Aftem.a.te.P..bo1u:J~{y.mber (if available): . ·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·1 

! i i Ex. 6 Personal Privacy (PP) i ! Ex. 6 Personal Privacy (PP) i 
·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-· 

Request: 

Check one: EJI New Request D Request for Modification to Existing Agreement 

Check if for temporary period: D Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Rep01iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new "Employee 
Self-Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work 
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

0 Remote Work Training taken on 03/02/2022 date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Explain how you can perform all of your duties as effectively from the R\VL as from the Official Agency worksite, and how 
approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals: 

As a Financial Specialist and Funds Control Officer my duties and the tasks I am assigned are 100% portable. I do not 
have any duties or work assignments which require physical face-to-face customer service or coworker interface. 
My work predominantly includes funding procurements, registering employees for training classes and preparing travel for 
management and agency staff. These tasks require access to agency systems. A secured Internet connection with the 
use of EPA approved software will enables me to execute all my duties from a remote location. I access Concur for 
travel, the BAP system for training and all EPA financial systems for funding documents without issue through the VPN. 
I'm able to use my purchase card the same way I do when in the office. In addition to my access to agency systems, 
technology such as Microsoft outlook for mail, Microsoft Teams, telephone, EC-500, Adobe Acrobat, etc., provides me 
with everything I need to accomplish all my duties. Microsoft Teams is the biggest asset as I can interact with my 
customers, management team and co-workers easily and efficiently. I am also able to help train newer employees and 
assist colleagues by calling on the phone, through Teams or through sharing screens in Teams meeting. My customer 
Approval/Disapproval (attach documentation): 

Ej Approved 
D Disapproved (cite reason(s) below) 

Employee's Signature: Date: 
VINH TR LJ Q NG Digitally signed by VINH TRUONG 10/6/2022 Date: 2022.10.06 16:50:32 -04'00' 

Supervisor's Signature: Digitally signed by BRENDA Date: 

BRENDA HASLETT HASLETT 
Date: 2023.01.04 10:32:48 -05'00' 

AA/RA (or designee) Signature: KAREN Digitally signed by KAREN Date: 
MCGUIRE 

MCGUIRE Date: 2023.01.24 21 :26:45 -05'00' 

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to 
the program/regional office remote work coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/ Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement. 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Vinh Truong - Remote Work Text 

As a Financial Specialist and Funds Control Officer my duties and the tasks I am assigned are 100% 

portable. I do not have any duties or work assignments which require physical face-to-face customer 

service or coworker interface. 

My work predominantly includes funding procurements, registering employees for training classes and 

preparing travel for management and agency staff. These tasks require access to agency systems. A 

secured Internet connection with the use of EPA approved software will enables me to execute all my 

duties from a remote location. I access Concur for travel, the BAP system for training and all EPA 

financial systems for funding documents without issue through the VPN. I'm able to use my purchase 

card the same way I do when in the office. In addition to my access to agency systems, technology such 

as Microsoft outlook for mail, Microsoft Teams, telephone, EC-500, Adobe Acrobat, etc., provides me 

with everything I need to accomplish all my duties. Microsoft Teams is the biggest asset as I can interact 

with my customers, management team and co-workers easily and efficiently. I am also able to help train 

newer employees and assist colleagues by calling on the phone, through Teams or through sharing 

screens in Teams meeting. My customer service is the same whether I am in Boston or at a remote 

location, in addition, my extensive output productivity also remains the same whether I am in Boston or 

at a remote location. Agency tools, provided due to the fact the agency went into full remote after the 

start of the pandemic, allows me to do every task I am assigned. 

My alternate work office has ample lighting and is free of any impediments. I have all the equipment 

necessary to complete my work including dual 27-inch monitors, mouse, keyboard, wireless headset, 

and other peripherals. I have high speed broadband internet access and call forwarding from my office 

phone to my cell phone. I understand how important it is for me to be reachable when working from 

home and am responsive and available during scheduled work hours by phone, email, and other 

methods (e.g., Teams). I also will continue to keep my supervisor informed of any issues I encounter. 

Finally, I keep my activity log updated daily to keep track of every task I do as it helps me, not only 

throughout the year, but also during my mid-year and end of year review as well. This is a practice I use 

both in Boston and remotely. 

I understand that if I am required to come to the Boston office per management request, I will and I am 

able to do so as necessary. I also understand I will opt out of transit subsidy. 
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Appendix D - EPA-AFG.E Remote Work Applkation!Agrrement 

Employ«> .Name 
Mary Elizabeirt Garren 

;\.,A~k!p/Rt>gion and Dh-Jsion: 

Region 01 

:Employet".s \Vork .Phom?: 

617-918-1322 

First-line Supr.ryison 

Jacqueline LeClair 

Prnpo.sed Sl:lrt Uatt: 

April 15, 2022 

JOb Titk & Gr11de: 

Physical Scienlist GS• 13tl0 

Address of Oftidal Agrtu:y '\Vorksik: 

5 Post Office Square, Boston, MA 02109 

1':mployl¥'s ·work E-mail Addre~s: 

garren.mary@epa.gov 

.Finl-fu:Jt S11pe1-vhor's \Vm·k Phone: 

617-918-1549 

If TrmpOhll'Y, Proposl.'d End Datr: 

._Addrt'%_of Remolt•. Work .Lot·al"ion{Indudin_g dlY. \ta!t aud zip codt): 

! Ex. 6 Personal Privacy (PP) i 
i ·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·' 

1Vit11i11 smnr L(wality Pay Aren of Officbl Agem.·x \Vorksilt>: 
[2JYe,; 
n No rc·!Jarmes to an LJ>A may Utke sluiiifka!l! time to pnx:e,s. Pendimi AU<!!lKV µnxes1,i112,, interim an1111i.:eruenN may be med,·! 

.J~lJQ!~LS!/IBtJtr;._, Alternate Phom· .N11mbn· (if avi1Uable): 
! . 
i Ex. 6 Personal Privacy (PP) i 
i.-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·i 

Reque\t: 

Check one. D Reqt1e,.1 for Modifo::a1.ion h> Existing A.greement 

Sedion 2, Employte's Apprnn.•d Stl.mluk: Appn,Yed Sche<lule A.Hadl~"<:l. furtue ,;s:;iJedule dWlli,J.<-"5 ,vil! b-e ,,pproYed tll.1-0ugl1 (he 
/1.,i::ency Time mid Reporting Sy,-tem, 

Sakry Cr..rtifieation: The '"Employee Sdf-Certi.fo.-:at.ion S;1fety Chtddist"• idrnttfies ~igmfo::ant ,.afoty $1,Uldards that mu,! h\': met to seek 

applW>'Hl for Remote \:Vork. The etllphyl'i! will notil:,, Hie ,upe.rdsor if m1ytl1i11g d1ange~ '111he locatioti and subimt il new "Empkiyee 
Self~Ceni.fic;itinu Safety Chi.'•d,hst" if applicabl1::. 

Employee Certmration: I certify thm I hav-.: read and 1m,krswnd the EPA.-.A.fCif RemDte \Vork A.rtide a.11d thb Remo!<' \Vork 
.Ag.ret'menL l ;igree to .:omply with the tern:r; oflht Artide ;md ,-1;-iU ,,,,erk in rn;:contm1ec with this Remote \Vork Agri.>cmeut I will adhere 
10 ;o1ll ;,ppl.irnble ~uiddirws, poiiciet for til:.nekeeping awl kave, ,md responsibilitie~ for g,wemmem i.>,:Jt1i_pment ,md records, I iuffe the 
oqnipui,;:m nc-ce,sm_:. w ac,:..impltsh my ,,,c,rk at my offo:ial duty stJtivn. 

@ Remote \ViJrk Training taken on .9.?-22-201?. ....... _____ date (if available) and evidence attached, (Telework Training 
acceptable until Remote Training developed, I 
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.Explain bow you rnn perfonn IJ.lt of yonr duti6 as dkrttwlr frum the RWL as from tilt Onldal Ag<'nty work~it,•, intti how 
approval of lhh rl.'q1ws1 wm not dimlni,b tltr Ag<'ncy'o, 11bi!HJ hl affompli,h !Is 1:nhsiou and met'! its opernlio1rnl gimb: 

See Attached supplemental inforrnat\on. 

! have successfully worked for the past two years from my AV<JL 'Nithout interruption. Remote work has allowed me to 
meet both the needs of my colleagues within the Agency and the New England states. I have maintained dose 
relationships with my coHeagues, elfedive.ly established a mentoring reiatlonship \Vith a newer employee, and continued 
section meeting and work group part:1dpation via the Teams platform, ! will comply with the remote work. agreement, 
maintain close communication with my supervisor and co·workers, and effectively perform my work at the senior staff 
!eveL 

A!! my resources am available to me electmnica!ly and wiH continue to al!ovv me lo opemle successfully from my RWL. ! 
have no need to maintain a physical space iri lhe Region office, I can easily work without a designated space if my 
Apprnn11/Dis11ppl'OVa! (aHadt dot·umentntiou): 

BAppron:d 
Di·,ripp•nv?'1 ( cil 0 r?il~Z'>•11 s l belnw) ,. '· "-~· ,, ....... '· ... ..... .,, :,; '• .. · . ,. •' 

Employee's :.'ilgnatllrt>: 0,9ital!y ~•W•'-'d by MARY Dali:: 
MARY GARREN GARR!?Jl 

D:~!iJ: '£'022.03.(}7 14~4?:43 •C:~YC-'.J' 

SupeT1,·hQl''s Sig11 nmre: JACQUELINE 0 19ctalty •~'loo O;I JACQUE UN£ Dalt: 

LECLAIR 
LECLAIR 
Date·· 2022 04.04 08:.26:2:7 -04\Kt 

AA/R,\ (o.r dt>liigt1et•) Signature; DEBORAH l>,;,.'?1>i>;- a.\)!m<l i·t Cf.il(>i{",H Date: 

SZARO 
si,~s~c· 
Ooos. 2;;1.i.s""¼2ti i2::1-~:l~· <~·rt::·· 

Distrilmliou: The Hlpervirnr ,md the ?mploye.: shodd k~'P ,1 copy of this fonu .for thdr own r~'c:orcls A copy ,,hall a.\so be fonvarclc,J to 
the prngn1m,11e§!.ionJl offict remqie 'Aurk cn,::lJditialor. 

PRIVACY ACT STATEMENT 

Authority: The Te!ework Enhancement Act of 2010 (December 9, 2010}; Public Law 111-292, 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use This infom,alion !Tkl'f be disdosed to a Federal. State, bca! agency, or othPr public authorities 
v,Av:m:, nen•ssary or pursuant to the Routine Uses outlined in the Priv;;,cy Act System of Records: Rernote 'vVork 
App!ication/Aqreement Records, 

Disclosure: The information you are providing is voluntary. Hovvever, failure to provide this 

information vvi!! prevent the EPA from approving or further processing your remote 'Work 

application/agreement" 

G 
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I have a full workload as a senior staff member in the Water Quality and Wetland Protection 
Section that can be accomplished remotely. The Agency's mission wll! not be adversely impacted 
in any way if I am worklng remotely. Remote work won't require a change in my duties or 
change the way my duties are performed. I have successfully worked for the past two years 
from my AWL without interruption performing those same tasks and roles. Remote work has 
allowed me to meet both the needs of my colleagues within the Agency, the New England states, 
and outside parties. I have maintained close relationships with my colleagues and continued 
section meeting and work group participation via the Teams platform. I will comply with the 
remote work agreement, malntain dose communication with my supervisor and coworkers, and 
effectively perform my work at the senior staff level. I have a more than 35 year career in the 
Region i-·-----·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-· 6 ·-· p ·-----·-·-·-·-·-·-·-·-·-·-·-·-·-·-· 1 ·-· p ·-·-· • -------·-·-·-·-·-·-·-·-·-·-·{ p p) ·-·---·-·-·-·- -------·-·-·-·-·i 

r-·--------------·--------·-·: Ex ersona r1vacy : 
L~~:~-~-~~-~:~~~~'.:~:~-(-~~~-1 ·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-· ■ -·-·-·-·-·-·-·-·-·-·-·-·-·-·-·.-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~----·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·_! 
My worl<ing remotely will not set a precedent for a future employee who takes on any of my roles 
within the section at a lower grade leveL I do not have a backlog of work so there is no impact to 
workload in transitioning to a remote schedule. The bipartisan infrastructure law will not change 
the type of work or volume of work that ! do. 

All the meetings that ! have with Agency staff, state staff, consultants or outside parties can be 
accomplished remotely using the available technologies (e.g., telephone, MS Teams, email) .. My 
interactions with the states work best for them when they are done via MS Teams. Our 
interactions have greatly increased during the pandemic as they have embraced my easy 
accessibility via MS Teams. I belong to two workgroups at NE!WPCC, both of which offer remote 
access which is used by many of the attendees. My position does not require trips to HQ or other 
Regions. I am not a part of the Region's Response Corp so I do not participate in those training or 
drills. 

! have demonstrated that I can effectively establish a mentoring relationship with a newer 
employee through the available technology, ! got to know, began to educate, and assisted this 
newer employee with her work. We have worked together as she has accomplished many of her 
responsibilities for the first time, ! have established relationships with other new employees 
outside my section while working remotely in an effort to assist in their transition into the 

Region's work culture. 

All my resources are available to me electronically and will continue to allow me to operate 
successfully from my RWL ! have no need to maintain a physical space in the Region office, I can 
easily work without a designated space if my presence is required in the office for any length of 
time. If it is helpful for me to return to the office for sorne reason, I am able to do that. 

I live 18 miles from Post Office Square in Stoughton. That is 24 miles one way when driving 
between my house and the office, My normal commute was via the commuter rail, The cost to 
the Region if I were reimbursed for travel using the commuter rail would be that of a commuter 
rail Zone 4 roundtrip ticket (currently $17.50). Prlorto the pandemic I was reimbursed for six days 
of travel a pay period working in the office. 
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I currently have access to all the working technology I need. My P!V card and computer are 
working fine, l have accessed !T support remotely via Bomgar when needed. ! do not 
anticipate using a GOV vehicle as my interactions can be successfully accomplished remotely. 
do not require printing, copylng, or maHroom assistance as my interactions with others are 
already done electronically. Documents submitted to me and produced by me are all 
exchanged electronically. My historic files are all available to me electronically. I do not need 
to generate or maintain paper files at Post Office Square., 

! have analyzed all elements of my position description and am confident that I can successfully 
accomplish all of my roles from a remote location. 

• l serve as a Total Maximum Daily Load {TMDL) coordinator in the Water Quality and 
Wetlands Protection Section developing rnore effective approaches for collecting and 
analyzing water quality data and watershed land use data, pollutant source and pollutant 
loading information, conducting water quality assessment, reviewing 303(d} impaired 
waters listing submissions, TMDL development and TMDL implementation to restore 
water quality. 

I have been throughout the pandemic and will be able in the future to fully accomplish thls using 
the technological resources currently available to me (e,g,, telephone, MS Teams, email}. 

• My role is as the expert for the section on coordination with the Superfund and Resource 
Recovery and Remediation (RCRA) programs on 303(d) water quality .impairment listing 
decisions and TMDL development/approval and implementation as it relates to Superfund 
and RCRA site remediation plans advising the Chief of the Water Quality and Wetlands 

Protection Section and the staff on these matters, 

I have been throughout the pandemic and will be able ln the future to fully accomplish this using 
the technological resources currently available to me {e.g., telephone, MS Teams, email), 

• My role is as the section's chief geologist advising Section personnel on the movement and 
estimated loading of pollutants migrating through groundwater to surface waters subject 
to the TMDL program. 

1 have been throughout the pandemic and wil! be able in the future to fully accomplish this using 
the technological resources currently available to me {e .. g., telephone, MS Teams, emai.l). 

• I provide advice and ossistcmce to federal_, trf bal, state and focal government on matters 
relating to the development of effective TM Ls, environmental protection plans and related 
policies and regulations, 

! have been throughout the pandemic and will be able in the future to fully accomplish this using 
the technological resources currently available to me (e.g., telephone, MS Tearns, email), 
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• I develop, review, analyze, and recommend modification of state program approaches, 
draft TMDLs, water quality restoration plans, water quality models, water quality 
assessment and data management methods. 

I have been throughout the pandemic and will be able in the future to fully accomplish this using 
the technological resources currently available to me (e.g., telephone, MS Teams, email). 

• I develop comments on national policies; work with states as they develop TMDLs to help 
assure their eventual approvability; draft comment and approval letters and records for 
decisions; coordinate with other water programs, as well as the Office of Regional Counsel, 
Headquarters Office of Water and Office of General Counsel on TMDL policy and on 
controversial high visibility approvals/disapprovals, as well as how program policies and 
regulations should be interpreted and implemented, 

I have been throughout the pandemic and will be able in the future to fully accomplish this using 
the technological resources currently available to me {e.g., telephone, MS Teams, email}. 

• Based on extensive experience and knowledge I am in a role to provide expert advice to 
management in the Region and at Headquarters on how to improve the effectiveness of 
the TMDL program in quantifying and addressing pollutant loads transported to surface 
waters via groundwater from Superfund and RCRA remediation sites, septic systems, 
wastewater treatment facilities or other sources discharging pollutants to groundwater. 

! have been throughout the pandemic and will be able in the future to fully accomplish this using 
the technological resources currently avallable to me (e.g., telephone, MS Teams, email). 

• I advise Superfund and RCRA programs on the implications of TMDLs and water quality 
standards on site investigations and remedies. I interpret state and federal water quality 
regulations as they relate to Superfund and RCRA guidance and regulations. 

If this need arises,. this can al! be accomplished in the future using the technological resources 
currently available to me (e,g., telephone, MS Teams, email). 

• I assist state and federal program staff in cross-program negotiations on TMDLs, water 
quality standards, ARARs and remedial action end-points. 

If this need arises, this can all be accomplished in the future using the technological resources 
currently available to me {e.g., telephone, MS Teams, email) .. 

• I build collaborative relationships with EPA staff and management, state environmental 
agency staft tribes, other agencies and interested stakeholders. 
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I have been throughout the pandemic and will be able in the future to fully accomplish this using 
the technological resources currently available to me {e.g., telephone, MST earns, email). 

• In my role I work in a strategic fashion to focus on and correct water quality problems that 
significantly affect environmental and/or public health. I am able to negotiate with states, 
tribes, and EPA programs in setting priorities for water quality assessment, TMDL 
development and TMDL implementation strategies. I am able to review and evaluate 
state and tribal water quality assessment and TMDL development approaches against 
technical, legal and policy requirements and recommend improvement. 

l have been throughout the pandemic and will be able in the future to fully accomplish this using 
the technological resources currently available to me {e.g., telephone, MS Teams, email). 

• I maintain wrrenf, detailed knowledge of national regulatory and policy developments, 
and identify their implications for regional, state and tribal programs. I communicate with 
and provide guidance and feedback to affected parties, including regional, state, tribal 
and local govemrnents, the regulated community and the general public. 

I have been throughout the pandemic and will be able in the future to fully accomplish this using 
the technological resources currenUy available to me {e.g .. , telephone, MS Teams, email}. 

• I review state biennial lists of impaired waters {303{d) List) and TMDL submissions and 
develop the administrative record and documentation for approval or disapproval action, 

! have been throughout the pandemic and will be able in the future to fully accomplish this using 
the technological resources currently available to me (e,g,, telephone, MS Teams, email}, 

• I analyze chemical, biological, and physical data including hydrogeofogic analvses, 
groundwater transport models, blomonltoring assessments, and geographic information 
system (G!S) data layers to assess groundwater pollutant transport and attenuation_, 
watershed development-related stressors and support developrnent of restoration plans 
or the NPDE5 permit program e.g., effluent limitations and monitoring requirements, 

I have been throughout the pandemic and will be able in the future to fully accomp!lsh this using 
the technological resources currently available to me (e.g., telephone, MS Teams, email, other 
available computer programs, etc.) 

• In my rote I am able to develop new techniques for assessing water quality and 
development of TMDL targets using groundwater pollutant transport and attenuation 
models, land use loading .models, geographic information systems (G!S}, biomonftoring, 
mufti-metric assessment and statistical tools to derive new TMDL development methods, 
targets and implementation tools. 
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I have been throughout the pandemic and wi!I be able in the future to fully accomplish this using 
the technological resources currently available to me (e.g., telephone, MS Teams, email, other 
available computer programs, etc} 

• ! work with State, EPA, and other federal agency scientists and engineers and EPA 
contractors to determine indices/targets for healthy watersheds based on comparison of 
biological and pollutant loading data to land cover and stream flow characteristics (such 
as: proximity to Superfund or RCRA remediation sites, intensity/location of groundwater 
nutrient loading from septic systems, soil types, erosion, impervious cover, temperature, 
and ecologic limits of hydraulic alteration such as, % change August median flow or other 
flow targets) for use as water quality assessment and TMDl targets. 

I have been throughout the pandemic and will be able in the future to fully accomplish this using 
the technological resources currently available to me (e.g., telephone, MS Teams, email, other 
available co.rnputer programs, etc.) 

• I help states develop and improve methods for classifying and organizing chemical, 
pollutant, physical, hydrologic, geologic, algae, macroinvertebrate, fish, and toxicity data 
used to derive and support listing decisions, TMDLs and NPDES permits. 

I have been throughout the pandemic and will be able in the future to fully accomplish this using 
the technological resources currently available to me (e.g., telephone, MS Teams, email), 

• I work with the United States Geologic Survey (USGS), EPA's Chelmsford New England 
Regional lab and EPA's Office of Research and Development (ORD) on design and 
evaluation of monitoring to assess the impact of groundwater transported pollutants on 
the impairment status of New England surface waters. 

If this need arises, this can all be accomplished in the future using the technological resources 
currently available to me (e.g., telephone, MS Teams, email). 

• I provide recommendations on buffers, stream corridor, wetlands, invasive species 
avoidance and other aquatic habitat improvement measures that should be taken in 
conjunction with TMDL implementation activities. 

I have been throughout the pandemic and will be able in the future to fully accomplish this using 
the technological resources currently available to me {e.g., telephone, MS Teams, email). 

• I review chemical, pollutant, physical, hydrologic_, algae, macroinvertebrate, fish and 
toxicity data used to derive and support fisting decisions. 

I have been throughout the pandemic and will be able !n the future to fully accomplish this using 
the technological resources currently available to me (e.g., telephone, MS Teams, email). 

ED_013902E_00000035-00007 



• In my role I am able to provide expert TMDL and Water Quality program presentations a.t 
regional and national conferences and testimony at state or federal TMDL public meetings 
and hearings, 

l have never been asked to do this, however if asked in the future, this could be accomplished 

using the technological resources currently available to me (e.g., videoconferencing, MS Teams}, 
In that very unlikely circumstance that my physi.ca! presence was requested,. that could be 
arranged. 

• f support the NPDES permit program in development of complex water quality based 
permits and effluent limitations consistent with approved TMDLs and Water Quolitv 
Standards. 

I have been throughout the pandemic and will be able in the future to folly accomplish this using 
the technological resources currently available to me {e.g,, telephone, MS Teams, email}. 

• I coordinate or consult (as appropriate) with tribes on water quality assessment, listing 
and TMDL actions. 

If this need arises, this can all be accomplished in the future using the technological resources 
currently available to me (e,g,, telephone, MS Teams, email), 

• I coordinate with and provide point of contactfor other federal agencies, state agencies, 
the general public, industry, and environmental groups concerning assigned TMDL 
actions. 

I have been throughout the pandemic and will be able in the future to fully accomplish this using 
the technological resources currently available to me {e.g., telephone, MS Teams, email). 

• I om able to serve as an EPA project officer or contract officer representative for assigned 
projects bv ensuring sound oversight of government grants, interagency agreements, 
contracts and procurement; properly administering grants/interagency 
agreements/contracts in on efficient, effective and timely manner, and ensuring that aft 
financial obligations are managed consistent with Agency guidance and commitments. I 
am able to attains and maintains required level of training for job as Project Officer and 
Contract Officer Representative. 

If this need arises, this can all be accomplished in the future using the technological resources 

currently available to me (e.g., telephone, MS Teams, email, approprlate on line programs specific 
to grants and contracts ). 

• I oversee EPA contractors and grantees. 
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l have been throughout the pandemic and will be able in the future to fully accomplish this using 
the technological resources currently available to rne {e.g., telephone, MS Teams, email). 
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Appendix D-EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 
David L. Mackintosh Environmental Engineer GS-12 

AAship/Region and Division: Address of Official Agency W orksite: 

Region 1 Air and Radiation Division 5 Post Office Square, Boston, MA 02109 

Employee's Work Phone: Employee's Work E-mail Address: 
617 -918-1584 rnackintosh.david@epa.gov 

First-line Supervisor: First-line Supervisor's Work Phone: 
John Rogan 617 -918-1645 

Proposed Start Date: If Temporary, Proposed End Date: 

April 1, 2022 N/A 

. . Addr_e.s.s_of.Rem.Qt.e_W.o.rkl&c.a.tion_(J.m:.h1,ding city, state and zip code): 

! ___ Ex. _6_ Pe_rsonal _Privacy __ (_PP) ___ ! 

Within same Locality Pay Area of Official Agency Worksite: 
E)Yes 
f7 No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.] 
Phone Number: Alternate Phone Number (if available): 

i i N/A i Ex. 6 Personal Privacy (PP) i 
~ -·-·-·-·-·-·-·-·-·-·-·-·-·-·-· 

Request: 

Check one: EJI New Request D Request for Modification to Existing Agreement 

Check if for temporary period: D Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Rep01iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new "Employee 
Self-Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work 
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

0 Remote Work Training taken on 3/31/2022 date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Explain how you can perform all of your duties as effectively from the R\VL as from the Official Agency worksite, and how 
approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals: 

All work is portable and has been performed effectively at the alternative work location for the past two years during the 
COVID pandemic: March 2020 through March 2022. Specifically, the employee works primarily with the states, other 
EPA Regions, EPA National Offices (in DC and RTP, NC), and air-shed coordinating groups (OTC, NESCAUM, 
MARAMMA), which do not require the employee to be in the Region 1 Offices, since these groups are primarily 
communicated with through email, remote conference, telephone, document sharing, and in rare situations, in-person 
meetings outside of the Region 1 Offices. Other duty assignments involve commenting on state proposals and authoring 
federal register notices, which can also be performed remotely. Region 1 internal communication, with management and 
coworkers, has also been accomplished effectively through the use of email, remote conference, document sharing, 
editing, commenting, and telephone communications. There are no duties that require the employee to be physically in 
the Office. 

Approval/Disapproval (attach documentation): 

Ej Approved 
D Disapproved (cite reason(s) below) 

Employee's Signature: DAVID Digitally signed by DAVID Date: 

MACKINTOSH 
MACKINTOSH 
Date: 2022.03.21 13:16:05 -04'00' 

Supervisor's Signature: Date: 

JOHN ROGAN Digitally signed by JOHN ROGAN 
Dale: 2022.03.31 18:39:06 -04'00' 

AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date: 

SZARO 
SZARO 
Date: 2022.04.26 09:33:31 -04'00' 

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to 
the program/regional office remote work coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/ Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement. 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Appendix D-EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 

Ray Cody Env. Prot. Spec., GS-13 

AAship/Region and Division: Address of Official Agency W orksite: 

Water Division, Boston, MA 5 Post Office Sq., Boston, MA 

Employee's Work Phone: Employee's Work E-mail Address: 

617.918.1366 cody.ray@epa.gov 

First-line Supervisor: First-line Supervisor's Work Phone: 
Maryjo Feuerbach 617.918.1578 

Proposed Start Date: If Temporary, Proposed End Date: 

May 2, 2022 

Address of Remote Work Location (Including city, state and zip code): 

i _____________ Ex. __ 6. Personal __ Privacy. (PP) ______________ i 

Within same Locality Pay Area of Official Agency Worksite: 
E)Yes 
fl No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.] 
Phone Number: ,l __ AJJ.!,Tm~J.~J~.lw.111;_.Ngm~.~r (if available): 

r-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·. 

! Ex. 6 Personal Privacy (PP) i i Ex. 6 Personal Privacy (PP) i 
! ! 

; Request: ·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-· 

Check one: EJI New Request D Request for Modification to Existing Agreement 

Check if for temporary period: D Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Rep01iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new "Employee 
Self-Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work 
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

0 Remote Work Training taken on Mar 22, 2022 date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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; 
; 
i. 

Explain how you can perform all of your duties as effectively from the R\VL as from the Official Agency worksite, and how 
approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals: 

Since the advent of the "Covid-19 pandemic", I have been working exclusively from home. The nature of the work I now 
perform is largely if not exclusively contract administration and management. My work supports a number of Water 
Division programs. The nature of this work is such that no in-person meetings are require<;LAll.wor.k_d.uti.e.s __ c<?-□-.ba ____________ , 
performed_from __ home._ The. past_ two_ or.more years_ have _in_ fact demon_strated_exactly thi_sL.~?~:-~--~-~~~-~-"-<!1 __ ~!.~~<!-~.¥.J~~L__j 

L-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·, Ex. 6 Personal Privacy (PP) i 
----------~~'.--~--~-E:-~~~~-~~--'='!.~~~-~¥.Jl:'~L ______ JAp_p.rovarofffiTs·R-emo_fo_Worr·a-pp°ffcatfo"r,-wouTa·-a,-an-cie-ri·on-e·-onii·e-·ab-ov·e~--and 
may even reduce the cost to EPA in maintaining a work space/ cubicle, among other costs and burdens associated with 
managing and maintaining office work space for an employee(s). In sum, there is no need to commute to an office. All 
my official duties may be successfully accomplished from the Remote Work location. 

Approval/Disapproval (attach documentation): 

Ej Approved 
D Disapproved (cite reason(s) below) 

Employee's Signature: Digitally signed by RAPHAEL Date: 
RAPHAEL CODY CODY 

Date: 2022.03.29 10:43:17 -04'00' 

Supervisor's Signature: MARYJO Digitally signed by MARY JO Date: 
FEUERBACH 3/31/2022 

FEUERBACH Date: 2022.03.31 17:11 :11 -04'00' 

AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date: 

SZARO 
SZARO 
Date: 2022.05.06 12:03:51 -04'00' 

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to 
the program/regional office remote work coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/ Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement. 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Appendix D-EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 
Epstein, Ian Contract Specialist, GS-13 

AAship/Region and Division: Address of Official Agency W orksite: 

Region 1, MSD, Contracts and Procurement 5 Post Office Square, Boston, MA 02109 

Employee's Work Phone: Employee's Work E-mail Address: 
617-918-1023 Epstein.lan@epa.gov 

First-line Supervisor: First-line Supervisor's Work Phone: 
Francis Callaghan 617-918-1055 

Proposed Start Date: If Temporary, Proposed End Date: 

04/24/2022 

,·- _ _Ai!_<;l.!'.~~-~-!)_f_g~~?.!.~--'Y._~i:_:~_1-,_?.~?.!i0..1!.J!.!l~!~~!l);g_1:_i!Yi state and zip code): 

__ Ex. __ 6 __ Personal __ Pri_va_cy __ (_PP) ____ ! 
; 
; 
; 
;_ 

Within same Locality Pay Area of Official Agency Worksite: 
E)Yes 
f7 No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.] 
Phone Number: Alternate Phone Number (if available): 

i ! 
i Ex. 6 Personal Privacy (PP) ! 
·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-· 
Request: 

Check one: EJI New Request D Request for Modification to Existing Agreement 

Check if for temporary period: D Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Rep01iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new "Employee 
Self-Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work 
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

0 Remote Work Training taken on 03/28/2022 date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Explain how you can perform all of your duties as effectively from the R\VL as from the Official Agency worksite, and how 
approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals: 

100% of my duties as a contracting officer are considered portable work that can be performed at another location with 
equal effectiveness with respect to quality, quantity, timeliness, customer service, and other aspects of accomplishing the 
EPA's mission. There is precedent that 100% of these functions have occurred with equal effectiveness during a track 
record of working telework for 13 years at the agency and always providing a seamless customer experience and 
effective work product. Additionally, I am corning from a virtual position at GSA where I was 100% remote and have a long 
established track record. All contract files are in an electronic filing system, all contract actions occur in a web based 
contract writing system, all contract submissions are submitted electronically and any/all communications are submitted 
electronically with no communications corning via mail to the federal building. Remote work will not unduly shift functions 
or responsibilities to other employees or require reassignment of current work or tasks to other staff. There is no adverse 
impact on other offices or programs and my work does not require access to in office resources. There will be no foreseen 
disruption to customer service with any agency customers or stakeholders, I have a 13 year track record of being super 
Approval/Disapproval (attach documentation): 

Ej Approved 
D Disapproved (cite reason(s) below) 

Employee's Signature: 

IAN E p STE I N Digitally signed by IAN EPSTEIN Date: 
Date: 2022.03.29 10:55:58 
-04'00' 

Supervisor's Signature: FRANCIS Digitally signed by FRANCIS Date: 

CALLAGHAN 
CALLAGHAN 
Date: 2022.04.04 16:19:21 -04'00' 

AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date: 

SZARO 
SZARO 
Date: 2022.08.03 08:28:09 -04'00' 

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to 
the program/regional office remote work coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/ Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement. 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 

ED_013902E_00000041-00002 



Ian Epstein - Remote Work Text 

100% of my duties as a contracting officer are considered portable work that can be performed at 

another location with equal effectiveness with respect to quality, quantity, timeliness, customer service, 

and other aspects of accomplishing the EPA's mission. There is precedent that 100% of these functions 

have occurred with equal effectiveness during a track record of working telework for 13 years at the 

agency and always providing a seamless customer experience and effective work product. Additionally, I 

am coming from a virtual position at GSA where I was 100% remote and have a long established track 

record. All contract files are in an electronic filing system, all contract actions occur in a web based 

contract writing system, all contract submissions are submitted electronically and any/all 

communications are submitted electronically with no communications coming via mail to the federal 

building. Remote work will not unduly shift functions or responsibilities to other employees or require 

reassignment of current work or tasks to other staff. There is no adverse impact on other offices or 

programs and my work does not require access to in office resources. There will be no foreseen 

disruption to customer service with any agency customers or stakeholders, I have a 13 year track record 

of being super responsive while in a telework or remote work status. My duties as a contracting officer 

does not have assignments requiring face-to-face customer service or coworker interface. All work 

functions have been and are currently accomplished virtually including Pre-Award/Post Award meetings, 

vendor engagements and monthly status meetings with internal and external customers. I have a 13 

year demonstrated track record of meeting performance plan objectives and working without close 

supervision in either a remote or telework environment. Performing 100% of my duties remotely does 

not create any impediment to the effective accomplishment of the organization's work and I agree to 

return to the office worksite if required to do so by my supervisor. Arrangements are in place for 

dependent care so I have the ability to work remotely and dedicate 100% of my attention to work. 
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Appendix D-EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 
Joan E Serra Environmental Engineer/ GS 13 

AAship/Region and Division: Address of Official Agency W orksite: 
Region 1/ EGAD 5 Post Office Square, Boston, MA 02109 

Employee's Work Phone: Employee's Work E-mail Address: 
617-918-1881 serra.joan@epa.gov 

First-line Supervisor: First-line Supervisor's Work Phone: 
Kristi Rea 617-918-1595 

Proposed Start Date: If Temporary, Proposed End Date: 
4/24/22 

. __ f..\.rl.di::esK.ofR.e.mote..Wnrk.Lm:at.iun..(fo.dud.in.g city, state and zip code): 
i Ex. 6 Personal Privacy (PP) i 
I -·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-' 

Within same Locality Pay Area of Official Agency Worksite: 
E)Yes 
fl No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.] 
Phone Number: !j Alternate Phone __ N umber_ (\f available): 

!. Ex. 6 Personal Privacy (PP) ! : Ex. 6 Personal Privacy (PP) : 
i. ·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-i 

Request: 

Check one: EJI New Request D Request for Modification to Existing Agreement 

Check if for temporary period: D Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Rep01iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new "Employee 
Self-Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work 
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

0 Remote Work Training taken on 4/1/22 date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Explain how you can perform all of your duties as effectively from the R\VL as from the Official Agency worksite, and how 
approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals: 

In Region 1, I am the Region' s ICIS System Administrator and have had this role since the late 1990s. ICIS, or the 
Integrated Compliance Information System, is EPA' s national database of record for most compliance inspection, 
enforcement and compliance assistance activities conducted within the regions and headquarters. ICIS also houses and 
tracks compliance with NPDES and CAA permits. States and tribes use ICIS to track this information as well. 
All of my work as System Administrator is done on line and can be done remotely. None of my work needed to be 
adjusted during the pandemic. 

My job functions include the following: 

-approve access to ICIS for new EPA and State users. Region 1 has not had any tribes request access to date. The 
approval process is a multi-step process that involves the user requesting access through the EPA portal (at 
1-LL.--.11 ... __ -•-- -•-••\ •--••-•-•---••=•--•LI-- •---•••--L :._ LI-- •---L-1 LI--•- ----L=---• LI--•--••• ----•••-L -•=---LI .. :._ 1,.....1,-.. "T"'1---- ---

Approval/Disapproval (attach documentation): 

Ej Approved 
D Disapproved (cite reason(s) below) 

Employee's Signature: 
JOAN 

Date: S ER RA Digitally signed by JOAN SERRA 
Date: 2022.04.01 14:07:51 -04'00' 

Supervisor's Signature: REA Digitally signed by KRISTI REA Date: 

KRISTI Date: 2022.04.14 16:35:49 
-04'00' 

AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date: 

SZARO 
SZARO 
Date: 2022.05.06 12:05:43 -04'00' 

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to 
the program/regional office remote work coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/ Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement. 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Serra, Joan - Remote Work Text 

In Region 1, I am the Region's ICIS System Administrator and have had this role since the late 1990s. 

ICIS, or the Integrated Compliance Information System, is EPA's national database of record for most 

compliance inspection, enforcement and compliance assistance activities conducted within the regions 

and headquarters. ICIS also houses and tracks compliance with NPDES and CAA permits. States and 

tribes use ICIS to track this information as well. 

All of my work as System Administrator is done online and can be done remotely. None of my work 

needed to be adjusted during the pandemic. 

My job functions include the following: 

-approve access to ICIS for new EPA and State users. Region 1 has not had any tribes request access to 

date. The approval process is a multi-step process that involves the user requesting access through the 

EPA portal (at https://waa.epa.gov), my approving the request in the portal, then creating the new 

account directly in ICIS. There are varying levels of access that I grant in ICIS depending on the person's 

program and job. These actions are done online and can be done remotely. 

-train new ICIS users. I am able to train people very easily remotely either by phone or through Teams 

and do not need to meet in person. 

-oversee data entry for all inspections and enforcement actions entered into ICIS. Conduct data quality 

reviews through reports. All reviews are able to be completed online and can be done remotely. 

-complete data reviews and analysis for managers within the region. All reviews are done online and 

can be done remotely. 

-conduct enforcement screens for regional attorneys prior to issuance of enforcement actions. Process 

involves emailing regional contacts and sometimes state partners for any input/concerns about the 

pending action and compiling answers in an email back to the attorney. Follow up is done by phone or 

email. Screens are done online and can be done remotely. 

-conduct compliance and enforcement screening for regional and national award nominees prior to 

selection. Involves emailing State and regional contacts, as appropriate, and compiling the responses in 

a message back to the initial requester. This work is all done electronically through emails or phone calls 

and can be done remotely. 

ED_013902E_00000007-00001 



-complete mid-year and end-of-year (EOY) data reviews and certifications for OECA. Reviews are all 

electronic through ICIS and do not require any paper records review or time in the office. Meetings with 

legal and technical managers and senior staff are conducted through Teams. EOY data certification for 

OECA with ECAD Director is conducted via Teams. 

-maintain electronic records and respond to FOIA requests. I do not keep or maintain any hard copies of 

records or reports for my ICIS work. I have already completed all records management for any paper 

files in my cubicle. Any future records management is completely electronic and can be done remotely. 

FOIA requests are traditionally very minimal, and any data or information requested would be pulled 

from electronic files, not paper files. 

-submit weekly electronic accomplishments reports to OECA. I gather case summary information, 

coordinate review with ECAD and ORC senior management and transmit reports each week to EPA 

headquarters. All aspects of the work are done electronically and require no paper files or in person 

meetings or activities. 

-all records from my previous work as an inspector under CWA and RCRA have already been take care 

of/archived. No in-office paper file or records management is needed. 

-I do not conduct field or site work and no longer have active inspector credentials. My work in ICIS 

involves capturing and entering the field work of others, but field work and reviewing paper files is not 

part of my work. 

-any new updates to the ICIS system are done remotely by EPA-headquarters and contractors. I do not 

need to be in Boston in order for them to take effect. 

-I incur no travel costs and have no local or national needs for travel. National ICIS calls and meetings 

are held via Teams 
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Appendix D-EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 
Cristeen L. Schena Government Information Specialist/ GS 12 

AAship/Region and Division: Address of Official Agency W orksite: 

Region 1 / Office of Regional Counsel 5 Post Office Square, Suite 100, Boston, MA 02109 

Employee's Work Phone: Employee's Work E-mail Address: 
617-918-1102 schena.cristeen@epa.gov 

First-line Supervisor: First-line Supervisor's Work Phone: 
Samir Bukhari 617-918-1095 

Proposed Start Date: If Temporary, Proposed End Date: 

Address of Remote Work Location (Including city, state and zip code): 
; 

______ Ex._ 6 _ Personal __ Privacy __ (P_P) ______ i ; 
! 

Within same Locality Pay Area of Official Agency Worksite: 
El Yes 
□ No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.] 

__ Phone_ Number: ___ . J Alternate Phone Number (if available): 
! Ex. 6 Personal Privacy (PP) i ! l 
i-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

! Ex. 6 Personal Privacy (PP) ! 
·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-· 

Request: 

Check one: [Ell New Request 0 Request for Modification to Existing Agreement 

Check if for temporary period: D Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Rep01iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at tbe location and submit a new "Employee 
Self-Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

CRISTEEN Digitally signed by 
CRISTEEN SCHENA 

SCHENA Date: 2022.02.02 
13:57:34 -05'00' 

Employee Certification: I certify that I bave read and understand the EPA-AFGE Remote Work Article and tbis Remote Work 
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

0 Remote Work Training taken on July 18, 2019 date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA fonn 3181-13 
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Explain how you can perform all of your duties as effectively from the R\VL as from the Official Agency worksite, and how 
approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals: 

Working remotely for the last 2 years has been free of any challenges or difficulties. I have been and can continue to perfo1 

Approval/Disapproval (attach documentation): 

[0 Approved 
0 Disapproved (cite reason(s) below) 

Employee's Signature: CRISTEEN Digitally signed by CRISTEEN Date: 

SCHENA 
SCHENA 
Date: 2022.02.02 13:54:35 -05'00' 

Supervisor's Signature: Digitally signed by SAMIR Date: 
SAMIR BUKHARI BUKHARI 

Date: 2022.03.17 13:56:16 -04'00' 

AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date: 

SZARO 
SZARO 
Date: 2022.04.21 07:53:05 -04'00' 

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to 
the program/regional office remote work coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement. 

EPA fonn 3181-13 
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Cristeen Schena - Remote Work Text 

Working remotely for the last 2 years has been free of any challenges or difficulties. I have been and can 

continue to perform my responsibilities entirely from a remote setting. I believe my role has increased in 

a positive way. For example, if issues arrive at the end of my work day it's very easy to stay on and 

resolve them rather than having to depart for a long commute, some FOIA issues cannot wait until the 

next day especially when there are deadlines to meet. 
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Appendix D-EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 

Williams, Brandon Contracts Specialist - 13 

AAship/Region and Division: Address of Official Agency W orksite: 

Region 1 - Mission Support Division (MSD) 5 Post Office Square, Suite 100, Boston MA 02109 

Employee's Work Phone: Employee's Work E-mail Address: 

617-918-1965 Williams.Brandon@epa.gov 

First-line Supervisor: First-line Supervisor's Work Phone: 
Francis Callaghan 617-918-1055 

Proposed Start Date: If Temporary, Proposed End Date: 

April 24, 2022 N/A 

Address of Remote Work Location (Including city, state and zip code): 
' _____ Ex. __ 6 _Perso_nal __ Privacy_ (PP) ______ i ; 
! 

Within same Locality Pay Area of Official Agency Worksite: 
E)Yes 
fl No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.] 
Phone Number: .J Alternate _Phone_ Number (if available): 

·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-· .. 
i i ! i i Ex. 6 Personal Privacy (PP) i ! Ex. 6 Personal Privacy (PP) ! 
i ·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·i 

-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-Request: 

Check one: EJI New Request D Request for Modification to Existing Agreement 

Check if for temporary period: D Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Rep01iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new "Employee 
Self-Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work 
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

0 Remote Work Training taken on 03/11/2022 date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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j Explain how you can perform all of your duties as effectively from the R\VL as from the Official Agency worksite, and how 
approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals: 

! Ex. 6 Personal Privacy (PP) I 
i-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-· 

Working 100% from a remote location has not and will not effect my ability to perform all duties associated with my 
position. I have electronic access to all files and systems required to perform all 1102 duties and responsibilities. The 
laptop provided by R1 IT allows for seamless connectivity to the EPA network in addition to accessibility to all other tools 
and resources available in the office. I have a dedicated office at home permitting privacy allowing for both verbal and 
visual communications when required. In addition to daily, weekly and monthly check-ins with my supervisor, contracts 
team, program partners I have and will continue to effectively communicate with management and senior leadership 
across the region when required to meet mission essential funy.J:Lons __ and.ne.ects ___ Lba\le __ a._are.aL.aod __ effe.ctiY.a.,working 
relationship with the R1 RAM, R1 MSD Deputy and R1 MSDD! _____________ Ex. __ 6 __ Personal_Privacy_(PP) _________ ___! 

Approval/Disapproval (attach documentation): 

Ej Approved 
D Disapproved (cite reason(s) below) 

Employee's Signature: BRANDON Digitally signed by BRANDON Date: 
WILLIAMS 03/17/2022 

WILLIAMS Date: 2022.03.1712:09:15-04'00' 

Supervisor's Signature: FRANCIS Digitally signed by FRANCIS Date: 
CALLAGHAN 03/17/2022 

CALLAGHAN Date: 2022.03.17 15:11 :38 -04'00' 

AA/RA (or designee) Signature: DEBORAH Digitally signed by DEBORAH Date: 

SZARO 
SZARO 
Date: 2022.05.06 12:06:29 -04'00' 

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to 
the program/regional office remote work coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/ Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement. 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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; 
; 
i. 

Appendix D-EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 

LeWard A. Johnson Life Scientist GS-7 

AAship/Region and Division: Address of Official Agency W orksite: 

RO 1-ECAD-ECAB-EWC 5 Post Office Square, Boston, MA 02109 

Employee's Work Phone: Employee's Work E-mail Address: 

617-918-1768 johnson.leward@epa.gov 

First-line Supervisor: First-line Supervisor's Work Phone: 
Denny Dart 617-918-1850 

Proposed Start Date: If Temporary, Proposed End Date: 

26 Sep 2022 

Address of Remote Work Location (Including city, state and zip code): 

Ex. 6 Personal Privacy (PP) i 
-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-) 

Within same Locality Pay Area of Official Agency Worksite: 
C)Yes 
vi No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.] 
Phone Number: j_Alternate Phone Number (if available): 

! i ! Ex. 6 Personal Privacy (PP) ! ! Ex. 6 Personal Privacy (PP) i 
',·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·· -·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-· 

Request: 

Check one: EJI New Request D Request for Modification to Existing Agreement 

Check if for temporary period: D Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Rep01iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self-Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new "Employee 
Self-Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work 
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

D Remote Work Training taken on date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 
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Explain how you can perform all of your duties as effectively from the R\VL as from the Official Agency worksite, and how 
approval of this request will not diminish the Agency's ability to accomplish its mission and meet its operational goals: 

Due to the nature of my position, I will be able to perform every aspect of my job from the remote work location. My duties 
consist of coding NPDES permits into ICIS, managing and analyzing NPDES data, participating in weekly Teams huddles, 
giving presentations through Teams, taking online trainings, developing and tracking compliance related correspondence 
as appropriate, running ICIS reports and conducting NetDMR inquiries, and developing Qlik dashboards for compliance 
tracking. Every aspect of my duties have been done effectively without compromise via episodic telework. Also, with the 
Agency's paperless initiative, we sign and email documents electronically, alleviating the need for printing, scanning, and 
utilizing the mail-room. I will adjust my schedule to Eastern Standard Time so I can participate in meetings and be 
available to my team leader, supervisor and other staff. With the capability to communicate with my colleagues via email, 
telephone, and Microsoft Teams, I can effectively stay in touch throughout the work day. Having the ability to work 
remotely full time will allow me to complete my duties successfully while supporting EPA's mission to protect the 
environment and public health. 
Approval/Disapproval (attach documentation): 

Ej Approved 
D Disapproved (cite reason(s) below) 

Employee's Signature: LEWARD Digitally signed by LEWARD Date: 

JOHNSON 
JOHNSON 
Date: 2022.08.30 10:05:35 -04'00' 

30 Aug. 2022 

Supervisor's Signature: Date: 

DENNY DART Digitally signed by DENNY DART 30 Aug 2022 Dale: 2022.08.30 10:23:11 -04'00' 

AA/RA (or designee) Signature: KAREN Digitally signed by KAREN Date: 
MCGUIRE 

MCGUIRE Date: 2023.03.05 12: 19:43 -05'00' 

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to 
the program/regional office remote work coordinator. 

PRIVACY ACT STATEMENT 

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292. 

Purpose: The information collected may be used to contact EPA personnel for the purposes of 
conducting business. 

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities 
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work 
Application/ Agreement Records. 

Disclosure: The information you are providing is voluntary. However, failure to provide this 
information will prevent the EPA from approving or further processing your remote work 
application/agreement. 

EPA fonn 3181-13. Revised 01/22. Previous editions are obsolete. 

ED_013902E_00000051-00002 




